AJMUHUCTPALIAS MYHULIMIAJIBHOI'O OBPA30BAHMSI
«KAPIBIMOBCKHUI MYHUIIUIIAJIBHBINA OKPYT»
CMOJIEHCKO# OBJIACTH

IHOCTAHOBJEHMHE

17.07.2025 [1-598
or . 2025 Ne

O6 yTBepkaeHUU AJIMUHHUCTPATUBHOTO
perjiaMeHTa 1o npeaocraBieHuo OTaeaom
o0Opa3oBaHus AJIMUHUCTpanuu
MYHULMTNIATBHOTO oOpa3oBaHus
«KapapIMOBCKHI MYHULIMIIAIBHBIN OKPYT»
CMoieHCKON 00acTi TOCYJapCTBEHHOM
YCIIyTH, MEPEAAHHON HA MYHULIUIIAIbHBIN
ypoBeHb, «Ha3HaueHnue exemecsIuHOn
JICHE)KHOM  BBIIUIATBI HA  COJIEpKAHUE
pebeHKa B ceMbe OIeKyHa (IoneyuTess) u
MIPUEMHOMN CEMBE

B cootrBerctBun ¢ @epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid  NpPEIOCTaBJICHUS TOCYJIAPCTBEHHbIX W  MYHUUHMIAIBHBIX  YCIyI»,
AMUHHCTpALMs MYHHIUMNAIBHOTO oOpa3oBanHus «KapapIMOBCKUIT MYHHUIIMTIATHHBIN
okpyr» CMoJIeHCKOM 00s1acTu

HOCTAHOBIACT:

1. VYTBepauts npunaraemMelii AJIMUHUCTPATUBHBIN PETJIAMEHT I10 ITPEAOCTABICHUIO
OTtaenom oOpazoBaHust AIMUHUCTPALMA MyHUITUTIATLHOTO 00pa3oBanus «KapapIMoBCKui
MYHUITUTIATBHBIA OKPYT» CMOJIEHCKOM 00J1aCTH TOCYJaPCTBEHHOW YCITyTH, TIEpeIaHHOM Ha
MYHULIMNAIBHBIM  ypOBEeHb, «Ha3HaueHne eXeMecIYyHOM JEHEKHOM BBILIATHI Ha
coJiepkaHue peOeHKa B CEMbE OINEKYHa (MOMEUYUTENs1) U IPUEMHON CEMbE.

2. Ilpu3HaTh yTpaTUBUIMMU CUILY:

- IIOCTaHOBJIEHUE AJMUHHCTpanuu MYHULUIIATBHOTO o0Opa3oBaHus
«KapnemoBckuii paiton» Cmomnenckoii o6mactu ot 11.04.2022 Ne 00238 «O06 yTBepk1eHUN
AJIMUHHUCTPAaTUBHOIO  periiaMeHTa Mo npenoctaBieHuto OtaenoMm  oOpa3oBaHUs
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AJIMUHHCTpaMy MYHHIMIAIbHOTO oOpa3zoBanus «KapasiMoBckuid pailon» CMOJIEHCKOM
00JaCTH TOCYJAapCTBEHHOM yCIyrd, TMEpeJaHHOM Ha MYHUIMNAIbHBIA YpPOBEHb,
«Ha3HaueHue exeMmecsuHOM [EeHEXHOW BBIIUIATBI Ha COJEpKaHUE pEeOCHKAa B CEMbE
OTEeKyHa (TMONEeYUTENs) U IPUEMHOIN CEMbE);

- TIOCTAHOBJICHUE AnMuHHCTpanuu MYHULUIIATBHOTO o0pa3oBaHUs
«KapasiMoBckuii paiton» Cmoinenckoit obmactu ot 04.07.2022 Ne 00448 «O BHeceHHH
M3MEHEHUH B psAll AIMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS MyHUIIUIAIbHBIX U
roCyJapCTBEHHBIX YCIYT».

3. Otrmeny oOpa3oBaHusi AJMUHUCTpAIMM MYHHUIIMIAIBHOTO  OOpa3oBaHUs
«KapIbIMOBCKUIT MyHUIIUTIATBHBIN OKpYT» CMOJIEHCKOM 0051aCTH 00€CTIeUUTh UCTIOTHEHNE
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

4. KoHTpoJib UCTIOJIHEHUSI HACTOSIETO MOCTAHOBJIEHUS BO3JIOKUThH Ha 3aMECTUTEIIS
['maBpl MyHHMIMOAIBHOTO oOpa3zoBaHus «KapAbIMOBCKUN MYHHMIIMNAIBHBIA OKPYI»
Cwmonenckoit oomactu (H.B. Urnatenkonsa).

5. Hacrosiiiee noOCTaHOBIEHUE BCTYMAET B 3aKOHHYIO CHITY CO JTHS €0 MOJANUCAHUS U
MOJICKUT PAa3MEUIEHUI0 Ha OQUUHUAIBLHOM cailTe AJMUHUCTPALMA MYHULHUIAIBHOTO
oOpa3zoBanust «KapIbIMOBCKMII MyHUIMOANbHBIA OKpyr» (CMOJIEHCKOW o0nactu B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT».

['maBa MyHMIMIAIBHOIO  0Opa3oOBaHUs
«KapapIMOBCKMI MyHULIMITAJIBHBIA OKPYI»
CMmouneHcko# obnactu MLB. JIeBYeHKOBA
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i
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Wi
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YTBEPXIEH

OCTAaHOBJICHUEM AJIMUHHCTpaLIUU
MYHHUIIMTIAIEHOTO oOpazoBaHHs
«KapapMoBcKuii MYHHIUITIAJIbHBIA

okpyr» CMOJICHCKO# 00acTi

OT 17.07.2025 Ne I11-598

AJIMUHUCTPATUBHBIN PETJIAMEHT
Otaesia 00pa3oBaHusi AIMMHMCTPANMHA MYHUIIUNIAJIBLHOTO 00Pa30BaHUsA
«KapabIMOBCKMiA MYHHIUNAJIBHBIA OKPYr» CMOJIEHCKOH 00J1aCTH
110 NPEeIOCTABJICHUIO FOCYIaPCTBEHHOM YCJIYIH, IePeIaHHOM HA MYHUIUIIAJIbHBIN
YpPoBeHb, «Ha3HaueHHe exxeMeCcAYHOI IeHe:KHOM BbIILUIATHI HA COAepP:KaHue pedeHKa
B ceMbe OIeKyHa (IoneYunTe s1) U IPUEMHOM ceMbe»

1. O0mme MoJIOKEeHU

1.1. IlpeamMer peryiMpoOBaHHMs HACTOSAIEr0 AAMMHUCTPATHBHOIO perjiaMeHTa
Hacrosmmii AJIMAHUCTPATUBHBIN periaMeHT perynupyer COCTaB,
IIOCJEAOBATENBHOCT WM CPOKM  BBINOJHEHHUS  aJIMHHUCTPATUBHBIX IPOLUEAYp U
aIMUHUCTPATUBHBIX JCHUCTBUN CEKTOpa ONEKU U morneuuTerabcTBa Othena oOpa3zoBaHUs
AJIMUHUCTpallMM MyHUIMNANBHOTO oOpa3zoBaHus «KapIbIMOBCKUN MyHUIIMTATbHBINA
okpyr» CMoJieHCKON 00JacT Ha Ha3HAYEHUE €KEMECSYHOM JIEHEKHOM BBIIJIATHI Ha
cojJiepKaHKe peOeHKa B ceMbe OleKyHa (ITONeyuTes) U MPUEeMHOM ceMbe (J1aliee - CEKTOP
OMEKU M TMOINEYUTENbCTBA OCYLIECTBISIONMNA HA3HAUECHUE E€XEMECSYHOW BBIMJIATHI) B
npejeniax, YCTaHOBJEHHBIX (enepalbHbIMA HOPMATHUBHBIMU TIPABOBBIMH aKTaMU U
00JaCTHBIMM HOPMATHBHBIMU TMPABOBBIMH AaKTaMH IOJIHOMOYHUH IO MPEIOCTABICHUIO
MYHULMNAIBHOU yciyru « HazHaueHne exxeMecsyHON NIEHEKHOM BBIIUIATHI HA COACPIKAHUE
peOeHKa B ceMbe OINeKyHa (IOMeYuTeNisl) U MPUEMHON ceMbe» (Jlajee — MyHHUIUIaIbHas
yCIyTa).
1.2. Kpyr 3asiBureJieit
3asBUTENSIMU  SIBJIIIOTCA TpakJaHe, SBISIIOIIMECS ONEKyHamMH (TONEYUTEIsIMH)
HECOBEPIICHHOJIETHUX JETEH-CUPOT U JIETEH, OCTABIIMXCS O€3 IMOMEYCHUsS POIUTEINICH,
Ha3HAYEHHBIE B YCTAHOBJICHHOM JEHCTBYIOIUM 3aKOHOAATEIBCTBOM IOPSAIKE.
1.3. TpeOoBanuss K MNOPAAKY HH(POPMHUPOBAHUA O MPEAOCTABJICHUH
MYHUIHMIAJIBHOH YCJIYTH
1.3.1. lna nosydenust uHGpOpMauu Mo BONpOcaM NpPeJOCTaBICHUS MyHULIUITAIbHON
YCIIYTH, CBEICHUM O XOJ€ NPENOCTaBICHUsS MYHMIMIIAIBHON YCIYyI'M 3aUHTEPECOBAHHbIC
auna  oOpamaroTcss B CEKTOp OINeKu u  nomeuutenbctBa Otnena  oOpa3oBaHMs
AJIMUHUCTpallMd MYHUIUIAIBHOrO oOpa3oBaHus «KapIbIMOBCKUN MYHUIUIIATbHBIN
okpyr» CMoseHCKO# 00acTH (1ajiee CeKTOp OMEKHU U MOMEYUTENIbCTBA) 0 aJIpecy: yiaula
Kpacnoapwmeiickas, qom 7, nocenok KapasimoBo, CMoseHCKast 0071aCTb.
- JINYHO;
- o tenedony: 8 (48167) 4-21-56;
- B MUCbMEHHOM BUJE;
- 10 ANIEKTpOHHOM mouTe: opeka@kardymovo.ru




Cektop omeku u mnomeuuTenbcTBa Otaena  oOpa3zoBaHus AJIMUHHACTpPALUU
MyHUIIUNIATBHOTO 00pa3oBaHus «KapapIMOBCKUN MyHUITMNANBHBIA OKPYr» CMOJIEHCKOU
00JIaCTH OCYIIECTBIISIET MPUEM 3asiBUTEJICH B COOTBETCTBUU CO CJIEIYIOIUM IpauKom:

[Tonenenbuuk-uersepr: ¢ 8.30 — 17.30 u.; natauna — ¢ 8.30 — 13.00 u.

- o0enennbii nepepsniB: ¢ 13.00-14.00 u.

- cy000Ta, BOCKPECEHbE — BBIXOHOM.

Nudopmarus o mMecte HaxoXaeHUs, rpaduke padOThHI, CIPAaBOYHBIX TenedoHax,
aapece OoQUIMANIBHOIO CaiTa, a TaKXKe aJpece AJIEKTPOHHOM MOYTHI CEKTOpa OINEKH U
noneuntenbecTBa Otaena oOpa3oBaHuss AJAMUHUCTPALMM MYHUIUIAIBHOTO 00pa3oBaHUs
«KapapIMOBCKHIT MYyHUIIMMTATBHBIN OKpyr» CMOJIEHCKOW 00JIaCTH, OCYIIECTBIISIFOIIETO
HAa3HAUYCHHUE €KEMECSYHOM BBIILJIATBhI, pa3MellaeTci Ha Oo(UIMAIBbHBIX —caiTax
YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIIAIOIIEr0 HA3HAYEHUE €KEMECSYHOM BBIIUIATHI, B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT» (nanee Takke — CeTh
«nTepuer») mo anpecam: (agpec caiita: kardobr.kardymovo.ru), denepanpuoit
MyHUIMNATBHOM HMH(QOpMaUUOHHON cucteme «EAuHBIA TOpTanm TrocylIapCTBEHHBIX U
MyHUIIUNANBHBIX  yeiuyr (bynkumii)» (manee — EIITY) (snekTpoHHBIM — aapec:
http://www.gosuslugi.ru).

1.3.2. OcHOoBHBIMH TpeOOBaHUSMU K WH(POPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIHII
SABJISFOTCS:

- TOCTOBEPHOCTH NPEJICTABIIIEMON HH(OPMAILNK;

- YETKOCTb B U3JI0KEHUU UH(POPMAIIIH;

- IOJIHOTa UH()OPMUPOBAHHS,

- y100CTBO U IOCTYITHOCTb MOJIy4€HUsI HHPOPMAIIUY;

- ONEPATUBHOCTH MPEJCTaBICHUS NH(HOPMALIIH.

1.3.3. UudopmupoBanrie 3aMHTEPECOBAHHBIX JIUI OCYILECTBISIETCS B BUJIE:

- UHJIMBUIyaIbHOTO UH(POPMHUPOBAHUS;

- MyOJIMYHOTO UH(OPMHUPOBAHMUS.

NudopmupoBanre npoBOIUTCA:

- B YCTHOH (opme;

- B MUCbMEHHOU (opme.

1.3.4. UnnuBuayaibHOE YCTHOE HHPOPMUPOBAHUE OCYIIECTBISIETCS MPU O0paIlleHUN
3aMHTEPECOBAHHBIX JIULI:

- JINYHO;

- 110 TesnedoHy.

NuauBuayanbHOe YCTHOE MHPOPMUPOBAHUE OCYILIECTBIISIOT CHELMATUCTBI CEKTOpa
orneku M mnoneuurtenabcTBa Otaena oOpa3oBaHMsl AJMUHUCTPALUU MYHHUIMIIAIBHOTO
oOpa3zoBanust «KapAbIMOBCKMII ~MYHHULIMNAIBHBIA  OKpyr» (CMoOIeHCKOH o0iacTu,
OCYUIECTBJISIOIIET0 HAa3HAYCHHUE €KEMECSIUHOM BBITIIATHI (J1ajiee — CIIEeUAIUCT).

Crneuuaiucrt, OCYIIECTBISIONMNNA HHAUBUAYaJIbHOE YCTHOE HH(POPMUPOBAHUE,
JOJIKEH MPUHATH BCe HEOOXOIUMbIE MEPHI VISl Ia4M MOJHOTO W ONEPATUBHOIO OTBETA Ha
ITOCTaBJICHHBIE BOMPOCHI.

1.3.5. CneuuanucT, OCyHIECTBISIOMUNA HHPOPMUPOBAHUE MO TeNePOHYy WM Ha
JUYHOM IIpUEME, TOJKEH KOPPEKTHO U BHUMATEIBbHO OTHOCUTBHCSA K 3aMHTEPECOBAHHOMY
JUILy, HE YHUKasl €ro 4ecTH U A0CTOMHCTBA. NHpopMupoBaHue AOIKHO MPOBOAUTHCS O€3
OOJBIINX MAay3, JUIIHUX CJIOB, 000POTOB U AMOILIHIA.
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OTBeT Ha TenePOHHBIN 3BOHOK JOHKEH HAYMHATHCS ¢ MH(OPMAaILMK O HAUMEHOBAHUU
opraHa WU YYpEXKICHHUS, B KOTOpPbIA IMO3BOHWJI TIpaxJaHWH. Bo Bpems pasroBopa
HEOOXOJMMO MPOU3HOCUTH CJIOBA YETKO, H30€erarb MapaieJbHbIX pa3roBOPOB C
OKPY’KaIOIMMH JIOJbMHU U HE NPEPBIBATh PA3roBOP MO NPHUYMHE NOCTYIJIEHUS 3BOHKA Ha
JIPyroM ammapar.

[Ipy HEBO3MOKHOCTH CIIELIMAINCTA, TPUHSABIIETO 3BOHOK, CAMOCTOSITENIbHO OTBETUTh
Ha TIOCTABJICHHBIE BOIPOCHI TeJIe(POHHBIN 3BOHOK JOJIKEH OBITh MEpeajpecoBaH APYromy
CHEUANINCTY WM k€ OOpaTHUBILIEMYCS TPaKJIaHWHY HOJKEH OBITh COOOILEH HOMEp
TenedoHa, Mo KOTOPOMY MOKHO TOJTYYUTh HEOOXOIUMYIO HH(OpMAILIHIO.

WuauBrayanbHOE YCTHOE HH(POPMUPOBAHUE KAXAOrO0 3aMHTEPECOBAHHOIO JIMIIA
CIIEHIHAINCTOM OCYLIECTBIIAETCS B TeueHne 10 MUHYyT.

IIpu oTBeTax Ha TeiaePOHHBIE 3BOHKH U YCTHBIE 00pallleHUs IO BOIPOCaM O MOPsIIKe
IPEIOCTABIICHUS! MYHHIMIIAJBHOW YCIyrM OOpaTUBLIEMYCS COOOIIAeTCs Clexyromiast
uHdopmaIus:

- 0 IIEpEYHE JIMIL], UMEIOIIMX ITPaBO Ha IMOJIYyYEHUE MyHULUIIAIBHON YCIYTH;

- O HOPMAaTUBHBIX IPABOBBIX AKTAX, PETYJIUPYIOIIMX BOIPOCH! IPENOCTABICHUS
MYHMIIMIIAJIbHOW YCIyrd (HaMMEHOBaHHWE, JaTa W HOMEpP MPUHSATHUS HOPMATUBHOTO
MIPaBOBOT'O aKTa);

- 0 IepeYHEe JOKYMEHTOB, HEOOXOIMMBIX JJISl OJMyUYEHUSI MyHHUIIUTIATbHON YCITyTH;

- 0 CPOKax MpeA0CTaBIECHUs MyHULUIIAIbHON YCIyTH;

- 00 OCHOBaHMSX Ui OTKaza B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIEHUS] MYHULIMIIAJILHON YCIYTH;

-00 OCHOBaHMSIX Ui MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH,
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCITyTH;

- 0 mecte pasmemienuss Ha EIII'Y, odunmanbHoMm caitte OTtaena oOpa3zoBaHMs
AJIMUHHUCTpAIM MYHULUIAIBHOTO oOpa3zoBaHus «KapapIMOBCKHMI MYHHULIUIATbHBIN
okpyr» CMoJIeHCKOW 00JacTH, OCYIIECTBISIONIETO Ha3HAYCHHE €XKEMECSYHON BBILIATHI,
MH(}OpMaIUU IO BOIIPOCAM MPEJOCTABICHUS] MyHUIIMIAIBHON YCIIYTH.

1.3.6. B cnydae ecnu 715t OATOTOBKH OTBETA TPEOYETCS MPOIOJDKUTEILHOE BpEMS,
CHELMAIIUCT, OCYIIECTBISIONINN HHIMBUIYaTbHOE YCTHOE WH(DOPMHpPOBAHHE, MOXKET
NPEJIOKUTh 3aMHTEPECOBAHHOMY JIUIy 0OpaTUThCS B MMCbMEHHOM BHJIE, TMOO Ha3HAYUTH
Apyroe yaoOHOE Ul HEro BpeMmsl.

Crneuuaiuct He BIpaBe OCYUIECTBISATh MH(MOPMUPOBAHHUE, BBIXOSILIEE 3a PaMKU
CTaHAAPTHBIX NPOLEAYP U YCIOBUM MPEAOCTABICHUS MyHUIMNIATBHON YCIYTH U BIUSIOILIEE
MPsIMO WJIM KOCBEHHO Ha PEIlICHHE 3aMHTEPECOBAHHOTO JIMIIA.

1.3.7. WuauBuayanbHOe HWH(YOPMUPOBAHHE NPH MOCTYIUIEHUHM MHUCbMEHHOIO
oOpallleHus] 3auHTEPECOBAHHOTO JIMIIa B CEKTOpP ONEKH W mnomneuyutensctBa Otaena
oOpa3zoBaHusi ~AJMHUHHUCTpALlMM MYyHUIUNAIBHOTO  oOpa3oBanus «KapapIMOBCKUi
MyHULMNANBHBIA ~ OKpyr» (CMOJIGHCKOM 001acTH, OCYIIECTBISIIOUIMI  Ha3HAYEHUE
€KEMECSIYHOW BBIIUIATHI, OCYILIECTBIISIETCS ITyTEM HAIPABICHUS €My OTBETa IMOYTOBBIM
OTHPABJIEHUEM WJIU TI0 JIEKTPOHHOM MOYTE.

OTtBeT Ha oOpallleHHe 3aWHTEPECOBAHHOIO JIUIA TOTOBUTCA B MHUCHbMEHHOM BHUJE B
MPOCTOM, YETKON W MOHATHOW (hopMe U JOHKEH COAEp)KaTh OTBETHI HA MOCTABJICHHBIC
BONpochbl. B HeM JOMKHBI OBITH yKa3aHbl (paMuiIMsi, UMs, OTYECTBO, HOMep TenedoHa
VCITOJIHUTEJIS.



OTtBet Ha oOpamnieHue HanpaBseTca B POpME JIEKTPOHHOTO JOKYMEHTA IO aJpecy
AJIIEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpaIlleHWH, MTOCTYNUBIIEM B (hOpPME AIEKTPOHHOTO
JOKYMEHTa, U B MMUCbMEHHOU (popMe M0 MOUYTOBOMY aJIpecy, YKa3aHHOMY B OOpallleHuH,
MOCTYIUBIIIEM B MUCbMEHHOM (hopme.

[Ipu uHbOpMHUpPOBaHUM B MUCHbMEHHOM BHJIE OTBET Ha OOpalleHHE HANpaBIAETCS
3aMHTEPECOBAaHHOMY JHIy B TeueHue 30 KaJeHIapHBIX JHEW CO JHS pEerucTpanuu
oOpareHus.

1.3.8. IlybimuuHoe ycTHOE MH(POPMHUPOBAHHME O MPEIOCTABICHUH MYHUIIMIATLHOMN
YCIIYTH MOKET OCYIIECTBISATHCS MOCPEACTBOM CPEJICTB MAacCOBOM MH(pOpMAIMU — pajuo,
TEJIEBUACHUS.

[IybnuuHoe mucbMeHHOE MH(POPMHUPOBAHUE O MPEAOCTaBICHUHM MYHHUIUNAIBHOM
YCIIYTH OCYILIECTBIISIETCS IMMyTEM MyOJIMKAUU MH()POPMAIMOHHBIX MAaTEPUAJIOB B CPEACTBAX
MaccoBoil uH(popmaruu, BiIoyas odummanbHeii  cait  Otaena  oOpa3oBaHUs
AJIMUHUCTpAUM MYHULUIAIBHOrO oOpa3zoBaHus «KapapIMOBCKMI MYyHHULIMIIATBHBIN
okpyr» CMONEHCKON 00J1aCTH, OCYILECTBISIOIET0 HA3HAYEHUE €KEMECAYHOM BBIIUIATHI, B
cetu «HTEpHET», W pa3MelIeHUs MaTepUaioB Ha MH(OPMALMOHHBIX CTEHJAX CEKTopa
orneku M mnoneuutenbcTBa OTaena oOpa3oBaHMs AJIMHUHUCTPALMU MYHHUIMIIAIBLHOTO
oOpazoBanust  «KapapIMOBCKMii MyHHMIMMNANBHBIA  OKpyr» (CMoyeHCKOH — 006macTH,
OCYUIECTBJISIONIEr0 HA3HAYCHUE €KEMECIYHOMN BBITLIATHI.

Cexktop omeku u mnomneuutenbcTtBa Otnena oOpazoBaHus AJMUHUCTPALUH
MyHUIIUNIATBHOTO 00pa3oBaHus «KapapIMOBCKUN MyHMIIMIAIBHBIA OKpyr» CMOJIEHCKOU
00JaCTH, OCYILIECTBISAIONIMM Ha3HAYeHHE €XEMECSAYHOM BBIILIATHL, pa3pabaTbiBaeT
MH(OpPMAIMOHHBIE MaTEPHUAJIbI 10 MOPSAAKY MPEIOCTaBICHUS MYHULIMIIAIBHON YCIyTH —
NaMATKH, UHCTPYKUMHU, OpOIIIOPBI, MAaKEeThl M pa3MellaeT MX Ha Oo(UIMAIBHOM caiTe
Otpnena ob6pa3oBaHusi AJIMUHUCTPALIMM MYHUIMIIAILHOTO 00pazoBanus «KapabIMOBCKHIA
MYHHUIMNAIbHBIA  OKpyr» CMOJEHCKOW 0051acTH, OCYUIECTBISIONIEIO Ha3HAuYCHUE
€KEMECSIYHOU BBIIIATHI.

1.3.9. Uudopmarust 0 MyHUIIUITAIEHON YCITyTe pa3MeIaeTcs:

- Ha CTEHJaX CEeKTopa Omneku u mnomneuutenbcrBa OtTaena oOpa3oBaHUs
AJIMUHHUCTpAaMM MYHULUIAIBHOTO 00Opa3zoBaHus «KapapIMOBCKMIM MyHUIMIATbHBIHN
okpyr» CMoJIeHCKOHM 001aCTH, OCYIIECTBIISIONIET0 Ha3HAYEHUE €)KeMECIYHON BbITUIATHI,

- Ha opuuuanbHOM caiite OTaena oOpazoBaHuss AJMUHUCTPALUA MYHHUIIMIAIBHOTO
oOpa3zoBanust «KapAbIMOBCKMII ~MyHULMIANbHBIM OKpyr» CMoneHCKol obmactu,
OCYULIECTBJISIOIIEIO0 HAa3HAUYEHHWE W BBIIUIATY €KEMECSUYHBIX IEHEXHBIX CPEICTB B CETHU
«HTEepHETY;

- B EIIT'Y (http://www.gosuslugi.ru);

- B CpeACTBaX MaccoBoll uHGPOpMaLHMH, B HWH(DOPMAIMOHHBIX MaTepuaiax
(6bpomrropax, OykieTax u T.1.).

TexkcTbl HMHPOPMALMOHHBIX MAaTEPUATIOB TMEYATAIOTCA YAOOHBIM JUIsl YTEHUs
mpudToM (pazmep mpudTa J0DKeH ObITh HE MeHee 16-10), 6e3 ucnpaBiieHu, HanboJee
Ba)KHBIE MECTa PEKOMEH/IYETCS BBIACIATh IPYTUM HIpUdTOM.

Pa3menienure u akTyanu3anuio CpaBOYHOW MHGOpMaMKU Ha OPUIIMATILHOM CalTe
OTtnena oOpa3oBaHusi AJIMUHUCTPALUKA MYyHHUIMIIAIBLHOTO 0O0pa3oBanus «KapapiMoBCKuit
MYHHULIMNAJIbHBIA  OKpyr» CMOJEHCKOW 00J1acTH, OCYUIECTBISIONIEIO Ha3HauYCHUE



exxemecssyHoU BbIIaThl, Ha EIII'Y obecneunBaeT opraH, yrnoJHOMOYEHHBIA Ha BEJICHUE
EITY.

1.3.10. Pazmemaemast nHpOpMaIis COACPIKUT:

-U3BJICUCHUS] M3 HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIONIUX MOPAJIOK U
YCJIOBHSI PEOCTABICHHS] MyHUIIMTITAIIBHON YCIIYTH (C YKa3aHUEM PEKBU3HUTOB);

- MepevYeHb JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTaBICHUS MYHHUIMIATbHOU
YCIIYTH, U TPEOOBaHWSI, IPEABIBISIEMbIC K ITUM JIOKYMEHTaM;

- IEPEUCHb JIUII, UMEIOIIMX MTPaBO Ha MOJYYEHUE MYHUITUTIATBLHON YCIIYTH;

- TIOPSAJIOK OOpalIeHUs 3a MOJyYEHUEM MYHUITUTIATbHON YCIYTH;

- CPOKH MPEI0CTABICHUS MyHULIMNIATBHON YCIIYTH;

- TEKCT HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA;

- KpaTKOe OMUCaHUE MOPsIKa MPEI0CTABICHUS MyHULIMTIATBHON YCIIyTH;

- UCYEPHBIBAIOIIMI TEpEeYeHb OCHOBAaHUM [JIi OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOJAUMBIX IS TPETOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH, a TaKKe OCHOBAHMS MJIs
MIPUOCTAHOBJICHUS WJIA OTKa3a B MPEIOCTABIICHUN MYHULIUIIAIBHON YCITYTH;

- IOPAJIOK O00XKaJOBaHUS JecTBUI (0€31eMCTBUS) U PEIICHUHN, OCYIIECTBIIEMbIX U
MPUHUMAEMBIX  YIOJHOMOYEHHBIMU  CHEHHAINCTaMU B XOJ€  MPEJAOCTaBJICHUS
MYHULIMTATBHON YCITyTH;

- (GopMbI 3anpocoB (3asiBICHUM, YBEIOMIICHUH, COOOIICHHI), UCIONb3yEMBIE MPU
MPEIOCTABICHUN MYHUIIUTIATBHOM YCITYTH.

- uHpopMainio 00 oprane, MPeJOCTABISIONIEM MyHUITUNAIBHYIO YCIYTY, MECTE €ro
HAXOXKJIEHUs, KOHTAKTHBIX TesieoHax, apece JIEKTPOHHON MOYTHI, aipece cailTa B CETU
«HTEepHETY, peknuMe U Tpaduke paboThI.

1.3.11.  [Jns momyudenus wuHPOpPMAIlMM IO  BONpPOCaM  MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, CBEIEHUN O XOA€ MNPEIOCTaBICHUS MYHUIUIAIBLHOW YCIyru
3asiBUTEh OOpalaeTcss B CEKTOp OINeKHu U TnomeuntenbcTtBa OTaena oOpa3zoBaHus
AJIMUHHUCTpAIIMU MYHUIIMIIATLHOTO o0Opa3zoBanusi «KapapIMOBCKHIT MyHUITUTATBHBINA
okpyr» CMOJICHCKOM 00J1aCTH, OCYIIECTBISIONINNA HA3HAYCHNUE €KEMECSIYHOUN BBITIIATHI.

1.3.12. KoHcynbTanuu 1o MpoueAype MNPEJOCTaBICHUS MYHHUILMNAIbHON YCIyru
MOTYT OCYIIECTBIIATHCS:

- B MUCbMEHHOW (popMe HA OCHOBAHHUH MUCbMEHHOTO OOpaIleHNUS;

- IIPY JIMYHOM OOpallleHHH;

- 1o Tenedony.

Bce koHcynbTauu SBASIOTCS OECIIIIATHBIMU.

1.3.13. TpebGoBanusi k (GopMe U XapakTepy B3aUMOJICUCTBUS CIEIUAIUCTOB C
3asBUTEJISIMU  (TIPEJICTABUTEISIMUA 3asiBUTENICH) MpPU MPEIOCTABICHUN MYHUIUIIAIBHON
YCIIyTH:

- KOHCYJIbTAllUM B TMHCHbMEHHOW (opMe MPEeNOCTaBISAIOTCS CIEUaIUCTaMu Ha
OCHOBAaHHMH MUCHbMEHHOTO 3aIIpOca 3asBUTENISA, B TOM YHCIIE MOCTYNHUBIIETO B AJIEKTPOHHON
dbopwme, B Teuenue 30 gHEl nmocie NolydeHus yKa3aHHOTO 3aIpoca;

- TIpM KOHCYJIbTUPOBAHHUM MO TenedOHY CHEUUATUCT MPEACTaBISIeTCS, Ha3BaB CBOU
dbaMunuio, uMs, OTYECTBO (NPU HAIUYUHU), JOJDKHOCTh, MPEIIaraeT MpeaCTaBUTHCS
co0eceTHUKY, BBICIYIINBAET U YTOUHSET CyTh Bompoca. Bo Bpems pasroBopa HEOOXOAUMO
MIPOM3HOCUTH CJIOBA YETKO, M30€raTh MapajljieIbHbIX Pa3roBOPOB C OKPYIKAIOIIUMU JIHOIbMHU
Y HE MPEephIBaTh Pa3roBOp MO MPUUYMHE MOCTYIJICHUS 3BOHKA Ha APYroil anmnapar;



- MO 3aBEpIICHHH KOHCYJIbTAllUU CHEIUATUCT JOJDKEH KPaTKO IMOJBECTH HUTOT
pa3roBopa u NePeYUCIUTh ACHCTBUS, KOTOPHIE CIAEAYET NPEANPUHSTH 3aIBUTEIIO;

- CHEIUATUCT MPU OTBETE HA TelIeOHHBIC 3BOHKH, MUCbMEHHBIE U JICKTPOHHBIC
oOpaillieHust 3asiBUTEIIeH (MpeIcTaBUTENEH 3asBUTENEH) 00s13aH B MAaKCUMAIbHO BEXKIIUBOU
U JOCTYITHOUW popMe PenoCTaBIsATh UCUEPIIHIBAIOILYI0 HHPOPMALIUIO.

2. Cranaapr npegocTaBJIeHUs MYHULUNAJIBHON YCJIYTH

2.1. HamumeHoBaHHEe MYHUIIUNIAJILHOM YCJIYTH

HamMeHoBanue MyHUIMNANbHOU yciyru: «Ha3HaueHue W BbIIJIaTa €KEMECSYHBIX
JIEHEXKHBIX CPEICTB HAa COJAEp)KaHME peOdeHKa, HaxoHdIIerocss TMOJ  ONEKOH
(TIOTIEYUTETHCTBOM )».

2.2. HaumeHOBaHMe OPraHa MeCTHOro camoynpasjeHuss CMosieHcKkoil 001acTu,
HENOCPEeJACTBEHHO MPeJ0CTABJSIOMIEr0 MyYHHIIUIIAIBbHYIO YCJIYIY

2.2.1. MyHununanbHas yciryra npeocTaBiIsieTcs HEMOCPEACTBEHHO CEKTOPOM OMEKH
u norneunrenscTBa OTA€1a 00pa3oBaHus A IMUHUCTPALMU MYHULIMIIAIBHOTO 00pa30BaHMs
«KapapIMOBCKMIT MyHUIUMNAIBHBIN OKpyr» CMOJEHCKOW 00JacTH, OCYIIECTBISIOIINM
Ha3HAYEHUE €KEMECAYHOM BBIIUIATHI, 10 MECTY KUTEIBCTBA MOIONEYHOTO.

2.2.2. 3ampernieHo TpedoBaTh OT 3asIBUTENS OCYIIIECTBICHUS IEHCTBHIA, B TOM YHCIIC
COTJIACOBaHUM, HEOOXOAUMBIX JUIS MOJYYeHHUS MYHUIIMNAIBHON YCIYTH M CBSI3aHHBIX C
oOpalieHMEM B WHBIE TOCYJAPCTBEHHBIE OpPraHbl, OPraHU3alUH, 33 HCKIOYEHUEM
MOJIYYCHUS YCITYT, BKIIFOUCHHBIX B YTBEP)KICHHBIN 00JACTHHIM HOPMATHBHBIM MPABOBHIM
aKTOM TEpEYeHb YCIYT, KOTOpPbIE SIBISIOTCS HEOOXOMUMBIMU M OO0S3aTENbHBIMHU IS
MPEIOCTABIEHUSI OpraHaMd MECTHOTO CAaMOYIPaBJIEHUS YCIAYr W MPEIOCTaBISIOTCS
OpraHM3alrsIMH, YYaCTBYIOUIMMHU B IPEIOCTABICHUN MYHULIMIAIBHBIX YCIYT.

2.3. Onucanue pe3yabTaTa NPeI0CTABJICHUA MYHUIUIIAJIBHON YCJIYTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBICHUS MYHHULMNAIbHON YCIYTH SIBIIIETCS NPUHITHE
pELIeHMUS:

- O HA3HAYEHUHU EKEMECSUYHBIX JICHEXKHBIX CPEICTB Ha CcojAepxKaHue peOeHKa,
HaXOJSIIErocs MOJi OMeKoM (MOMEYUTENHCTBOM) (Hajniee — eXEeMECSUYHbIC JIEHEKHbIC
CpE/ICTBA);

- 00 OTKa3e B HAa3HAUYEHUU EKEMECSUHBIX JCHEKHBIX CPEICTB NpU HAIUYUU
OCHOBAaHUW [ OTKa3a B MPEIOCTABICHUM MYHULMNAIBHOW YCIyI'M, YKa3aHHBIX B
noApaszzaene 2.8 HacTosAero AAMUHACTPATUBHOTO PETJIAMEHTA.

2.3.2. Pe3ynpTar MNpenoCTaBICHHS] MYHULHUNAIbHOW YCIYrM HE3aBUCUMO OT
MPUHATOTO pelieHuss 0hOpMIIIETCS MPABOBBIM aKTOM AJIMUHHUCTpAIIUH MYHHUIIUTIAIBHOTO
oOpa3zoBanust «KapAbIMOBCKMII ~MyHULHMNANBHBIA OKpyr» CMoneHCKOH o0sacTy,
OCYUIECTBJISIOLIEr0 HA3HAYEHNUE €KEMECIYHOMN BBIILIATHI.

2.4. Cpox npenocTaBjieHrs] MyHMIHMIIAJbHON YCJIYIH € y4€TOM He00XOAUMOCTH
oOpalleHusi B OPraHU3alnH, YYACTBYWIIHME B NPeIOCTABJICHMH MYHMUIHMNAJIbHON
YCJIYI'd, CPOK MPHOCTAHOBJICHHUS NMPeJOCTABJICHUSI MyHHMIMIIAJIbHOM YCJIYI'M B CiIy4ae,
€CJIM BO3MOKHOCTb INPHOCTAHOBJICHUA IpPelyCMOTpPeHa deaepajbHbIM M (WJIHN)
00JIACTHBIM 3aKOHOJATEJbCTBOM, CPOKH BbIIa4Yu (HANpaBJieHHUs])) [JTOKYMEHTOB,
SIBJISIIOIIMXCS Pe3y/JIbTATOM IMPeI0CTABJIEHUS MYHUIMIIAJIbHOH yCJIYTH



2.4.1. [IpenocTaBieHre MyHUIIUITAIBHOW YCIIYTH OCYIIECTBIISIETCSA B CPOK HE MO3/HEE
15 mHEel co mHS TOMYYEHUsS CEKTOPOM OMNEKH W moreduTenbcTBa OTaena oOpa3zoBaHUs
AJIMUHHCTpallMM MYHHUUUIAIBHOTO 00pa3zoBanus «KapabIMOBCKUII MYyHHUIIMIAIbHBINA
okpyr» CMoOJEHCKON 001acTH, OCYIIECTBISIONIUM Ha3HAUYEHHUE €KEMECSUYHOUM BBITLIATHI,
3asBJICHUS U TOKYMEHTOB.

2.4.2.B cny4dae HAJIM4YMS OCHOBAHUM I OTKa3a B IPEAOCTABIEHUN MYHHUIIMIIATbHON
YCIIYTH, COOTBETCTBYIOIIUI pe3yJbTaT HAMPABIIAETCS 3asSBUTENIO0 B MUCbMEHHOU (opme B
TPEXJIHEBHBIN CPOK CO JHS IPUHSTHUS PEIICHUS.

2.5. llepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PeryJUPYIOIIUX OTHOLIEHMS,
BO3HHKAIOLIMeE B CBA3M € MPeJ0CTABJIeHHEe MYHMUMIAJBHON YCJIYIH, ¢ YKa3aHHEM HX
PEKBU3UTOB

IIpenocraBiieHre MYHMIMOAIBHONW YCIYTM OCYLIECTBIISIETCS B COOTBETCTBUHU C
oOmacTHBIM 3aKOHOM OT 22.06.2006 Ne 61-3 «O pa3mepe, mopsiiKke Ha3HAYEHUS U BBITUIATHI
€KEMECAYHBIX JCHEKHBIX CPEJICTB Ha COAEpkKaHHE peOeHKa, HAXOMAAIIErocs Mo ONeKOoM
(moneuynTenbcTBOM), Ha TeppuTopud CMONEHCKOH 00JacTH», € HW3MEHEHHUSIMU Ha
26.05.2021.

2.6. UcuepnbiBaouiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH €
¢enepasbHbIM M (MIH) O00JACTHBIM 3aKOHOJATEJNbCTBOM /JIsl NPeIOCTABJICHUS
MYHUIHMIOAJBHONH  yCJIAYrH,  YCJIYI, HeOOXOAMMBIX M 00si3aTeJbHBIX  JUISA
NpeIoCTABJICHU]  MYHHIMNAIBHOM  YCJIYIH, MOAJIEKAIMMX  NPeACTABJICHUIO
3asiBUTeJIeM, U MHPOPMAILUHM 0 CIIOCO0AX HX IMOJYyYeHHS 3asBUTEJISIMH, B TOM 4YHCJIe
B JJICKTPOHHOH ¢opme, U NOPSIAKE UX NPEACTABICHUSA

2.6.1.B cootBeTcTBUU ¢ 00MacTHBIM 3akOHOM OT 22.06.2006 Ne 61-3 «O pa3mepe,
MOPSIIKE HAa3HAYEHHSI W BBIIUIATHI €XKEMECAYHBIX JIEHEKHBIX CPEICTB Ha COACpPIKAHUE
pebeHKa, HaXOASAIIerocsl MoJl ONeKou (IMOMeYuTeNnbCTBOM), Ha Tepputopun CMOJIEHCKON
obsacTu», ¢ U3MeHeHUsIMU Ha 26.05.2021, cratbu 4 myHKTa 1 11711 HA3HAYCHUS U BBITLIATHI
€KEMECSYHBIX CPEJCTB OMNEKYH (TMOMEYUTENb) MPEACTABISIET B OpPraH HCIOJIHUTEIbHON
BiacTu CMOJIEHCKOM 00J1aCTH, YIIOJHOMOYEHHBIN Ha HA3HAYEHHUE U BBIIIATY €KEMECIYHBIX
JICHEKHBIX CpPEJCTB, a B Ciyyae HAaJEJIEHUs OpPraHoB MECTHOTO CaMOYyIpaBiIeHUs
MyHUIMOAIBHBIX ~ pPAalOHOB M TOpPOJACKMX  OKpyroB  CmoseHckod — obsactu
rocyJIapCTBEHHBIMHU MOJIHOMOYHUSAMH 1O HA3HAYECHHIO U BBIILJIATE €KEMECSYHBIX JEHEKHBIX
CPEICTB — B COOTBETCTBYIOIINI OpraH MECTHOI'O CAMOYIPABJICHHSI I10 MECTY KUTEIbCTBA
IIOJIOIIEYHOrO ( 1ajiee YIIOJIHOMOYEHHBIN OpraH, OCYIIECTBISAOIINI HA3HaYEHUE U BBIILIATY
€KEMECSYHBIX JICHEKHBIX CPEJICTB) 3asBICHUE B MUCbMEHHOM (opMe O HazHAYCHUU
€XKEMECSAYHBIX JICHEXKHBIX CPEACTB (Jajiee 3asBJICHUE) U CIEIYIOIINE JOKYMEHTBI:

- 3asIBJICHHE B MTUCbMEHHOMN (hOpMe O Ha3HAYCHUH €KEMECSUHBIX JIEHE)KHBIX CPE/ICTB
(nanee - 3asBICHUE);

- MacnopT WM WHOW 3aMEHSIOIIMN €ro JOKYMEHT, YIOCTOBEPSIOUIMN JMYHOCTb
orneKyHa (moneyuTes);

- KOTHIO CBHUJETENIHCTBA O TOCYAApCTBEHHOW PETUCTpAIlMU POXKICHHUS peOeHKa,
BBIJJAHHOTO KOMIIETEHTHBIM OPraHOM HHOCTPAaHHOIO TOCYJIapCTBa, M €ro HOTapHAJIbHO
YAOCTOBEPEHHBIN MEPEBOJI HA PYCCKHM S3bIK (B CIy4asix, KOIJIa PErUCTpals POKICHUS
peOeHKa Mpou3BeieHa KOMIETEHTHBIM OPTaHOM HHOCTPAHHOTO rOCYJapCTBa).

2.6.2. IlpencrapnseMble TOKYMEHTHI (KOITUU JOKYMEHTOB) JOJKHBI COOTBETCTBOBATH
CIIEAYIOIIUM TPEOOBAHUSM:



- TEKCTHI JOKyMEHTOB HaIlKCaHbl pa300pPUYUBO;

- JOKYMEHTHI TPEJICTaBICHbl HA PYCCKOM S3bIKE WJIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJIEHHOM MOPSAKE NEPEBOJIOM HA PYCCKUM S3BIK;

- (hammIHsL, UMS ¥ OTYECTBO (TIPU HAJTMYHH ) 3aIBUTEIIS, €T0 aPeC MECTa KUTEIThCTBA
(mecta nipeObIBaHus ), TeaedoH (MIpU HATUYHMH), aIpec AJIECKTPOHHON MOYTHI (ITPU HATHYHH )
HaIlMCaHbI MIOJHOCTHIO;

- B JIOKYMEHTaX HE JIOJKHO OBITh MOJYUCTOK, TPUITUCOK, 3a4EPKHYTHIX CJIOB U MHBIX
HEOT'OBOPEHHBIX HCIPABIICHUM;

- IOKYMEHTBI HE JIOJKHBI ObITh UCIIOJHEHBI KapaH 1allloM;

- CPOK JIEUCTBUSA JOKYMEHTOB HE UCTEK;

- IOKYMEHTBI MPEJICTABJICHBI B TIOJIHOM 00bEME.

2.7. AcuepnbiBarouuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBHH €
(denepajbHBIMU M 00JACTHBIMM HOPMATUBHBLIMH NPABOBLIMH AKTAMH JIJIA
NMpPeIOCTABJIEHUS MYHMUIMNAJIBbHON YCJIYIHM, YCJIYI, KOTOpble HAXOIATCH B
pacnopsizkeHuH rocyJapcTBEHHbIX OPraHOB, OPTAHOB MECTHOI0 CaMOYIIPaBJICHUS H
HHBIX OPraHU3alMidi U KOTOpPble 3asiBUTEJIb BIPaBe MPEIACTABUTH MO COOCTBEHHOM
HHUIMATHBE, U HHGOpMALHS 0 CIOCO0AX UX MOJIY4YeHHS 3asiIBUTEJISIMHA, B TOM YHCJIE B
3JIEKTPOHHOM (popMe U MOPAAKe UX NMPEA0CTABICHUSA

2.7.1. B mnepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX i1  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, KOTOPBIE 3asBUTENIb BIIPABE NPEACTABUTH MO COOCTBEHHOMU
VHUIMATUBE, BXOAUT KOMHUS JOKYMEHTA, COJEPKAIIErO0 CBEACHUA O TOCYIApCTBEHHOMN
perucTpanuyu poXAeHUsT peOeHKa (3a WCKIIOYEHHWEM CIIy4aeB, KOT/a PETHCTpaIus
pOXKJIeHUs peOeHKa TPOU3BEAeHA KOMIIETEHTHBIM OPTaHOM HHOCTPAHHOI'O TOCYAapCTBa).

2.7.2. B cnyuyae HempeaCTaBlICHUs 3asBUTEIEM MO COOCTBEHHOW HWHUIIMATHBE
JOKYMEHTOB, YKa3aHHbIX B NOAMNYHKTE | myHkTa 2.7.1 HacTosuiero nmoapasziena, CeKTop
onmeku W mnoneuyuTenbcTBa Otaena oOpa3zoBaHus AJIMHHUCTPAMA MYHULUNAIBHOTO
oOpazoBanus «KapapIMOBCkui MyHULIMNATBHBIM  OKpyr» CMOJEHCKOW  00iacTw,
OCYILIECTRIISIONIUM Ha3HAUYCHUE €KEMECSYHOM BBIIUIAThI, B CPOK HE TMO3JaHEEe 3 pabouux
JTHEW CO JIHSI MPEJICTABJICHUS 3asIBUTENIEM 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIYTH B TIOPSJIKE  MEXKBEIOMCTBEHHOTO  HMH(POPMAIIMOHHOTO  B3aWMOJCHCTBUS
3ampaliBacT HWMEIONIMECS B PACHOPSIKEHUHM TOCYJIapCTBEHHBIX OpPraHoB, OpPraHoOB
MECTHOTO CaMOYIIPABJICHHSI JTUOO TOJIBEIOMCTBEHHBIX T'OCYJAApPCTBEHHBIM OpraHam WU
OpraHaM MECTHOTO CaMOYIIPaBIICHHS OpraHU3aluid CBEACHUA O TOCYJapCTBEHHOU
perucTpanuu poxIaeHUs: peOeHKa (3a MCKIIOYEHUEM CIIy4yaeB, KOI/Ia perucrpanus
pPOXJIeHUs peOeHKa TPOU3BEAeHa KOMIIETEHTHBIM OPTaHOM MHOCTPAHHOTO TOCYAapCTBA).

2.7.3. 3anpeiieHo TpeOOBaTh OT 3asIBUTEIIS:

- TMPEJCTABICHUS JOKYMEHTOB U HH(OpMAIIUU WM OCYLIESCTBIICHUS JCHCTBUM,
MPEJICTABJICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPABOBbIMM  aKTaMH, PETYJHPYIOIIMMHU OTHOIICHUS, BO3HHUKAIONIME B CBS3U C
MPEOCTaBICHUEM MYHUIUMIIAILHON YCIYTH;

- TIPEACTABJICHUS ITOKYMEHTOB M HWH(pOpPMAIMHM, B TOM YHUCJIEC TMOIATBEPIKIAFOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 332 MPEAOCTABIEHUE TOCYJAPCTBEHHBIX U MYHUIMIIAIbHBIX
YCIIYT, KOTOpbIE B COOTBETCTBUU C (e[epabHBIMU HOPMATUBHBIMHU MPABOBBIMH aKTaMH,
00JIACTHBIMM HOPMATHBHBIMU TPABOBBIMM aKTaMU W MYHUIMNAIBHBIMU TPABOBBIMU
aKTaMU HaxOAATCS B PACHOPsDKEHUU TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO



caMOyIIpaBJieHUs1 W (WJIM) MOJABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM M oOpraHam
MECTHOTO  CAMOYIpPABJIICHHS  OpraHM3alMii, Yy4YacTBYIOIUMX B  MPEIOCTaBICHUU
roCyJapCTBEHHBIX HJIM MYHHIIMIAIBHBIX YCIYT, 3a HCKIIFOYEHHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 ®DepepanbHoro 3akoHa «OO0 opraHu3anuu MNPEIOCTaBICHHUS
roCyJapCTBEHHBIX M MYHUIIMITAJIHBIX YCIYT;

- IPEJICTaBJIEHUS IOKYMEHTOB U UHPOpPMaIIMU, OTCYTCTBHE U (MJI1) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJUCh MpPH TIEPBOHAYAJIHLHOM OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJI MPEJOCTABICHUS MYyHUIMNAIBHOW YCIyru, OO B MPEAOCTaBICHUU
MYHUIUMNIATBHOM YCIYTH, 32 UCKIOYEHUEM CITY4YaeB, IPEAYCMOTPEHHBIX TYHKTOM 4 4acTH
1 cratbu 7 @enepanbHOro 3akoHa «O06 opraHu3zalu NpeOCTaBICHHS TOCYJaPCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIYT».

2.8. UcyepnbiBawIIMii NepevyeHb OCHOBAHM IJISl 0TKAa3a B IpHeMe JOKYMEHTOB,
He00XOAUMBIX JJIs1 IPeAOCTABJICHUSI MyYHHIMIAIbHON yCIyTH

OcHoBaHMEM JUJIsl OTKa3a B IPUEME U PErHCTpaliy TOKyMEHTOB, HEOOXOUMBIX AJIs
IPEIOCTABIIEHUS! MYHULIUIIATbHON YCIyTH, MOAAHHBIX Ha OyMa)XHOM HOCHUTEJNE, SBISETCS
HECOOTBETCTBUE MPEACTABISAEMBIX JOKYMEHTOB CIIEAYIOLUIUM TPEOOBAHUSM:

- TEKCThI IOKyMEHTOB HallCaHbl pa300pUynBo;

- JIOKyMEHTBI MpPEJCTaBICHbl Ha PYCCKOM S3bIKE WJIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJICHHOM MOPSIJIKE MEPEBOJIOM Ha PYCCKUM A3BIK;

- (hamMmuIKs, UM M OTYECTBO (TIPU HAJTMYMK) 3aIBUTEIIS, €r0 aipeC MECTA KUTEIhCTBA
(mecta nipeObIBaHus ), TeaedoH (MIpU HATUYIHMH), aIpeC FJICKTPOHHON MOYTHI (TTPH HATTMYHH )
HaIlMCaHbl MOJHOCTHIO;

- B JIOKYMEHTaX HE JOJKHO ObITh MOJYUCTOK, MPUITUCOK, 3a4EPKHYTHIX CJIOB U UHBIX
HEOTOBOPEHHBIX UCIIPABJICHHUI;

- TOKYMEHTHI HE JOJKHBI ObITh UCIIOJIHEHBI KapaHAaIlIoM;

- CPOK JCMCTBUS JOKYMEHTOB HE HCTEK;

- TOKYMEHTBI MPEACTABICHBI B IOJTHOM 00bEME.

-3aIIpOC HaIpaBJIEH aipecaTy He M0 MPUHAIIEKHOCTH.

2.9. UcuepnbiBaOuil nepedyeHb OCHOBAHUN JJIA MPUOCTAHOBJICHUSA U (WJIH)
0TKAa3a B NPeJI0CTABJIEeHUN MYHUIIUNIAJIbHOH YCJIYTH

2.9.1. OcHoBaHMsIMM I OTKa3a B IMPENOCTABICHWHA MYHHIMNAIBHOM YCIyT'H
SBIISIOTCS:

- BBISIBJICHUE B 3allpOCe U MPUIIOKEHHBIX K HEMY JOKYMEHTax (KOIUil JOKYMEHTOB)
HEJ0CTOBEPHBIX CBEICHMUI;

- HECOOTBETCTBHE KaTEropuM 3asBUTENS KPYyTry JMI, YKa3aHHbIX Brojapasnenel.2
pazzaena 1 HacTosero AAMUHUCTPATUBHOIO PETJIAMEHTA;

- 3alpoc TMOJAH JMIOM, HE HUMEKIIUM IOJHOMOYMN MPEACTABISTH HWHTEPECHI
3asIBUTEIIS;

2.9.2. OTka3 OT NpPenOoCTaBJIEHUS MYHHUIMNAIBHOM YCIYTM HE HPENSTCTBYET
MTOBTOPHOMY OOPAILIEHUIO 3aIBUTEIIA 3 MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIIYTH.

2.9.3. OcHoBaHuS sl IPUOCTAHOBIIEHUS PEJOCTABICHUSI MYHULUIIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.10. IlepeveHnnb yciayr, HeOOXOAMMBIX H 00S3aTEJbHBIX VIS NPeI0CTABJICHUSA
MYHMIUNAJbHON YCJYIrH, B TOM 4YHCJe CBeJeHMs O [0KYMeHTe (JOKyMEHTaXx),
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BbI/IaBaeMOM (BbIIaBA€MbIX)OPraHU3aIUAMHU, YYACTBYIOIIUMH B MNPEI0CTABJIECHUH
MYHUIMIIAJIbHOU YCJIYTH

VYenayru, HeoOXoauMble W 00s3aTeNbHBIE [JISl MPEJOCTABJICHUS MYHHUILIUNATBLHON
YCIIYTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep M OCHOBAHUS B3MMAHHMS MYHMIUNAJIbHOW NMOLILIMHBI
WJIM MHOM IUIAThI, B3MMAEMOM 32 NPeJ0CTaBJIeHHe MYHULIMIIAJIbHON YCIAYT' U

MynununanpHas yclryra mpeoCcTaBIsieTcsi 0eCIIaTHO.

2.12. Tlopsaok, pa3Mep U OCHOBAHUSI B3UMAHUSA ILUIATHI 32 MPeEIOCTABJICHHE
YCJIYT, HeOOXOAUMBIX M 00513aTeJIbLHBIX VISl NPEI0CTABJICHUS MYHUIIUIIAJIbHOM YCJIYTH,
BKJIKOYAst HHPOPMALMIO 0 METOAMKAX pacyeTa pa3Mepa TAaKOH IJIaThl

[Inata 3a mpepocTaBieHHE YCIYyT, HEOOXOJUMBIX M  O0s3aTENbHBIX IS
IIPENOCTABIICHUS MYHULIMITAJIBHON YCIYTH, OTCYyTCTBYET.

2.13. MakcuMaJibHbIii CPOK OXXUJIAHHWS B O4YepeaM NpPH IojadYe 3ampoca o
NPeI0CTABJICHUA MYHUIIUNAJBHONH YCJIYrH, YCJIYIrH OPraHM3aluyi, Y4acTBYKWIIeill B
NpeJ0CTABJIEHUM MYHUIMNAJIBHOM YCJAYIM, W TNPH TOJYYeHUM Ppe3yJbTara
MPeI0CTABJICHUS TAKUX YCIYT

MakcuMallbHbIN CPOK OKUJAHUS B OUE€PEIU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.14. Cpoxk ¥ MOpPSiIOK perucTpanuu 3ampoca 3asiBUTEJs O NMPeaoCTABICHUU
MYHUIMNAJBHON YCJIYIH M YCJIYTd, PEI0CTABJIAEMON OPraHu3anuei, y4acTByroumen
B NPEJ0CTABJICHUHA MYHHUIIMIIAJILHON YCJIYI'H, B TOM YHCJIE B 3JIEKTPOHHOU opme

2.14.1. Cpok perucrtpaiuu 3asgBUTEIbHBIX JOKYMEHTOB HE JOJKEH MPEBBIIATH
15 MunyT.

2.14.2. TlopsaioK perucTpalum 3asiBUTENIbHBIX JOKYMEHTOB yKa3aH B noapasaeie 3.1
pazzena 3 HacTosero AIMUHUCTPATUBHOIO PErJIAMEHTA.

2.15. TpeOoBanusi K NOMEHIEHUAM, B KOTOPbIX MNPeIOCTABJISETCS
MYHUIMIIAJIBHAA YCJIyra, K 3ajy OXHAAHHUS, MeCTaM /ISl 3aI0JJHEHUsSI 3alpocoB O
MpPeI0CTABJIEHNHA MYHHUIMIIAJIbHOMN YCJIYTIY, HTHPOPMAIIMOHHBIM CTEHIaM C 00pa3namMmu
UX 3aN0JIHeHMsl W IepeYyHeM [IOKYMEHTOB, He0OXOAMMbIX /IJIsl TNpPeI0CTABJICHHUS
MYHULIMNAJIBHONH YCJIYTH, B TOM 4YHCJe K 00eCneYeHUI0 JOCTYNHOCTH YKa3aHHBIX
00bEKTOB /1J151 HHBAJIU/I0B, MAJIOMOOUJIbHBIX TPy HACEJIEHUS

2.15.1. K 37aHusiM (MOMEILIEHUAM), B KOTOPBIX MPEIOCTABISETCS MYHHIIMIAIbHAS
yciyra, B TOM 4YHCJIE€ K OOECHEYEeHHUIO AOCTYNHOCTH /JIi MHBAJIHUJIOB 3TUX OOBEKTOB,
NPEIbSABISAIOTCS CIIEAYIOIINE TPEOOBaHMSL:

1) ueHTpanbHBI BXOJ B 37aHUE JNOKEH OBbITh O0OPYI0BaH WH(POPMAILIMOHHOM
Ta0IMUKON (BBIBECKOH), coepxaliell nHpopmManuo 0 HAMMEHOBAaHUU U rpaduke padoTh
CeKTopa oOmeku u nomeuurtenbcTBa Otaena  oOpa3oBaHMs — AJMHHHCTpaIUU
MyHULMIIATBHOTO 00pa3oBaHus «KapapIMOBCKMI MyHUIMNANBHBIA OKPYr» CMOJIEHCKOU
00J1aCTH, OCYIIECTBIISIONIETO HA3HAYEHUE €KEMECIYHON BBIILJIATHI;

2) BXOIbl B 3[aHUE OOOPYAYIOTCS TMaHIyCamMH, pPACIIUPEHHBIMHU MPOXOJAAMH,
MO3BOJIAIOIIMMU 00ECTICUUTh OECTIPEnsSTCTBEHHBIA MOCTYN Ui HMHBAJIUOB, BKJIIOYAs
WHBAJIMIOB, HCIIOJB3YIOIINX KPECIA-KOJISCKHY;

3) npuem 3asBUTENEH (MIpEACTABUTENEH 3asIBUTENEH ) OCYILIECTBISETCS B CIIEIUATBHO
BBIJICJICHHBIX JUIS 3THUX LEJed MOMELIEHUSIX U 3ajaX OOCIyXKMBaHHsS — MPUCYTCTBEHHBIX
MecTax, BKIIOYAIONIMX B ce0sl MecTa JJis OKUIaHMsI, JJI 3allOJIHEHUSI COOTBETCTBYIOLIUX
3asiBJIeHU 1 MHGQOPMHUPOBaHUS 3asBUTENEH (MIpeAcTaBuTeNe 3assureneit). s yaoocTea
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3asBUTENIEH (Tpe/ICTaBUTEICH 3asBUTENIC) TMOMEIICHUS JUIsl HEMOCPEACTBEHHOIO
B3aMMO/JICHCTBUS CIIELIMATMCTOB U IPAXKIAH PEKOMEHIYETCS pa3MENaTh HA HUKHEM ITaXe
3nanus. He nomyckaeTcss pa3MmelieHHME ITOMELIEHUM, B KOTOPBIX MPEAOCTaBISETCS
MyHULMINAIbHAS YCIIyra, Ha BEpXHUX (2-M W BBIIIE) dTa)kaX 3JaHHI, €CIM OHHU HE
o0opynoBaHbl TU(TaMU;

4) y BXoJla B KaX/J0€ U3 MOMELIEHUN pa3MeniaeTcsi Tabjinyka ¢ HaMMEHOBAHHEM
MOMEIIEHUS;

5) nomemieHHs  JIOJDKHBI  COOTBETCTBOBATH  YCTAHOBJIEHHBIM  CaHUTAPHO-
ANUAEMHUOJIOTUYECKUM TpaBuWjlaM W JIOJDKHBI  OBITh  00OpYJOBaHbl ~ CUCTEMaMU
KOHJIUIIMOHUPOBAHUS (OXJIAXKACHUS U HArPEBaHUs ) BO3/1yXa, CPEACTBAMHU MOKAPOTYILIECHHUS
Y OMOBEIIEHUSI O BOSHUKHOBEHUU YPE3BbIUAMHON CUTYAIINH;

6) MecTa OXXHUJAHUSA B OYEpEIU HA NPEJCTABICHUE WM MOJYyYEHUE JTOKYMEHTOB
JOJKHBI ~ OBITh KOM(OPTHBIMHU JUIsl  3asgBUTENECH (MpeICTaBUTENCH 3asBUTENCH),
000py/IOBaHbl CTYJbIMH, KPECEIbHBIMU CEKIUSIMH, CKaMbsiMHU (OaHKETKaMu), MECTaMHU
OOILIECTBEHHOT'O MOJIb30BaHUs (TyajleTaMu) U XpaHEHUs BEPXHEHN OJexkAbl TPaXKIaH;

7) xaxaoe pabodyee MECTO CIEIHAINCTA JOHKHO ObITh 000pYI0BaHO TEIEPOHOM,
MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNAa K HH(POPMALMOHHBIM Oa3am
JAHHBIX, IEYATAOIIUM YCTPOUCTBOM;

8) mpu opraHuzanuu pabo4YMx MeCT AOJKHA ObITh MPETyCMOTPEHAa BO3MOKHOCTh
CBOOOJHOTO BXO/Ia B TOMEIIEHHUE U BBIXOJIA U3 HETO;

9) Ha nH()OPMAITMOHHBIX CTEHAAX B MOMEIIEHUAX CEKTOPa OTEKU U MOTICUUTEITHLCTBA
Otnena ob6pa3oBaHusi AJIMUHHUCTPALIMM MYHUIUIIAILHOTO 00pazoBanus «KapabIMOBCKHIA
MYHHUILIMIAIbHBIA  OKpyr» CMOJEHCKOW 00J1acTH, OCYUIECTBISIONIEIO Ha3HAuYCHUE
€XKEMECSYHOW BBIIUIATHI, MNPEJHA3HAYECHHBIX JUIsl IMpUEMa JIOKYMEHTOB, pa3MeEIlaeTcs
cienyroias napopmanusi:

- u3BJNeUeHUs U3 (enepasbHBIX U OOJACTHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX MOPSAIO0K U YCIOBUS MPEAOCTABICHUS] MyHUIIMIIAIBHOW YCITYTH;

- rpaduK MpueMa rpaxiaH;

- CPOKH MPEI0CTABICHUS MyHULIMNIAIBHON YCIIYyTH;

- IOPSAJIOK MOJYYEHUS] KOHCYJIbTalNT;

- IOPSA0K OOpallleHUs 3a NPEeJOCTaBICHUEM MYHHUIIMIAIBHON YCIIyTH;

- TIepeYeHb IOKYMEHTOB, HEOOXOAUMBIX IS TIOJyYSHHUS] MyHUITUTIATLHOM YCIIyTH, C
oOpa3iaMu UxX 3aroIHCHUS;

- TOPAZIOK 00XanoBaHUs JeUcTBUN (0€31eCTBUS) U PEIIEHUH, OCYIIECTBIAEMbIX U
MIPUHUMAEMBIX CIIEIIUATUCTAMHU B XOJ€ MPEAOCTABICHUS MYHULIMIIATBHON YCIyTH.

2.15.2. JloctynHOCTD JIJIsl MHBAJIUAOB OOBEKTOB (37]aHUM, TTOMEIIIEHUI), B KOTOPBIX
MPEAI0CTABIISIETCA FOCYJapCTBEHHAS YCIyTa, JOJKHA ObITh oOecreyeHa:

- BO3MO>XHOCTBIO CaMOCTOSITEJIBHOTO MEPEIBHKEHUS MHBAJIUIIOB, B TOM YHUCIE C
MCIIOJIb30BAaHUEM KPECIIa-KOJISICKH, TI0 TEPPUTOPUH, HA KOTOPOM PACIIONIOKEHBI OOBEKTHI
(3maHus, TOMEILEHN), B KOTOPBIX MPEAOCTABIIAECTCS IOCYIapCTBEHHAS YCIIyTa;

- COIMIPOBOKJEHUEM MHBAIIMIOB, UMEIOLIUX CTOMKHE pacCTPOMCTBA (PYHKIIUU 3pEHUS
U CaMOCTOSITEJIbHOTO TEPEIBUKEHUS, U OKAa3aHUEM UM IMOMOIIM B 00BEKTaxX (3aHMSIX,
MIOMEIIEHHUSIX ), B KOTOPBIX MPEOCTABISAECTCS TOCYAapCTBEHHAS YCIIyTa;

- HaJJeXalllUM pa3MellleHHeM OO0OpyIOBaHMUS M HOCUTENeW HH(pOpMalnH,
HEOOXOMMBIX JIJI1 oOecreueHus OecHpensaTCTBEHHOrO0 JOCTyNa MHBAIUIOB K O0OBEKTaM
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(3maHMsIM, TIOMEIICHUSM ), B KOTOPBIX MPEJOCTaBISETCS TOCYIapCTBEHHAS YCIyra, MeCTaM
OKUJAHUSI U TPUEMA 3asiBUTENIEH C YUETOM OFPaHUYEHUM UX JKU3HEEATENbHOCTH;

- ayObnupoBaHMEM HEOOXOOUMOW JJii MHBAIWJIOB 3BYKOBOM M 3pUTEIbHOM
uHbOpMaIlnK, a TAaK)Ke HAAMKUCEH, 3HAKOB M HHON TEKCTOBOM U rpauueckoi HHPpOopMaIiu
3HAaKaMM, BBIIIOJHEHHBIMU peIbe(pHO-TOUCUHBIM IIpu¢TOM bpaiins;

- JOIyCKOM B OOBEKTHl (34aHMs, NOMELIEHHs), B KOTOPBIX IPEIOCTABIISAETCS
MyHMIIMIIaJbHAs ~ yciyra,  COOaKWU-MPOBOAHMKA  IpPU  HAJUMYUM  JOKYMEHTa,
MOATBEPKIAIOIIETO €€ CreluaibHoe O0Oy4YeHHE U BbIJaBaeMOro mno opMe U B MOPSIKE,
KOTOpBIE  ompeaensitorcs  (enepanbHbIM  OpPraHOM — WCTIOJHHUTENIBHOW  BJIACTH,
OCYIIECTBISIOUMM (PYHKIIMH 10 BBIPAOOTKE U peaiu3aliil MYHULIUIATbHON MOJUTHKU U
HOPMAaTHUBHO-TIPABOBOMY PETYJIHPOBAHUIO B Chepe COMHATLHON 3alUThl HACEICHNUS,

- OKa3aHWEeM CHeIHaTUCTaMH TIOMOIIM HHBAJIMIAM B MPEOJOJICHUU Oapbepos,
MEMIAIOIINX MOTYYSHUIO MU MyHUIIUIATIBHOM YCIIyT HapaBHE C APYTUMHU 3asBUTEIISIMU.

2.16. IToka3aTesu JOCTYITHOCTH U Ka4eCTBA MYHUIUIIAJIBHON YCJIYI'H

2.16.1. IlokazarenssMu HOOCTYIIHOCTH IPEAOCTABIEHUS MYHHIMIAIBHOM YCIIyT'H
SBIISIOTCS:

1) TpaHCTIOpTHAS JOCTYMHOCTH MECT MPEOCTABICHUSI MyHHUIIUTIATHHON yCIyTH;

2) oOecrnedyeHne OECTPENSITCTBEHHOTO JOCTYNMa K IOMEMIEHUSM, B KOTOPBIX
IPEIOCTABIIAECTCS MyHUIIUIIATIbHAS YCIIyTra,

3) pasmenieHre HHGOPMAIIUU O MOPSJIKE MPEIOCTABICHUS MYHUIIUTIATBHON YCIyTH
B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeTY;

4) nostyueHrne MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOIN QopMme;

5) BO3MOXHOCTb JHMOO HEBO3MOXKHOCTH IMOJIYYCHUS MYHHUIMNAIBHON YCIyrd B
MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHUS T'OCYJapCTBEHHBIX W MYHULMMAIBHBIX
yCayT (B TOM YHUCJIE B TTIOJTHOM 00BEME).

2.16.2. TlokazarensiMu KadecTBa IPEAOCTABICHUS MYHULUIAIBHOW YCIIyTH
SBIISIIOTCS:

1) coGmroienne cranaapTa NPe0CTABICHUS] MyHUIIUITAIBHOU YCITYTH;

2) CBOEBPEMEHHOE, TIOJTHOE HHPOPMUPOBAHUE O MYHHUIIUIIATLHON YCITyTE;

3) MUHUMAaJIbHOE KOJIMYECTBO B3aUMOACHCTBU 3asIBUTEISI C JOJPKHOCTHBIMU JIMLIAMU
U MX TIPOAOKUTEIHHOCTB;

4) BO3MOKHOCTb MOTy4eHHs HH(POPMALIMKU O X0/1€ PEJOCTABIECHUS MyHULUIIATbHON
YCIIyTH;

5) BO3MOXHOCTh JHMOO HEBO3MOXKHOCTH MOJIYYCHUS MYHHUIMNAIBHON YCIyTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUs IOCYAaPCTBEHHBIX U MYHHUIIUINAIbHBIX
yCIIyT MOCPEICTBOM 3aIllpoca O MPEJAOCTaBICHUN HECKOJbKUX T'OCYIAapCTBEHHBIX M (HJIN)
MYHHIIMIIATBHBIX ~ YCIYT B MHOTOQYHKIIMOHAJIBHBIX  ILIEHTPAX  MPEAOCTaBICHHUS
rOCYy/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyr, HPEeIyCMOTPEHHOro cratbeid 151
@enepanbHoro 3akoHa «0O0 oOpraHuzaludd OPEJOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIyT».

2.17. HWHble TpeOOBaHHMS, B TOM 4YHCJIEe YYUTHIBAKOIIHE OCOOEHHOCTH
NPeJoCTABJICHUS] MYHHMUIMIAJIbHONH YCIAYIM B MHOTOQYHKIHOHAJIBHBIX LEHTpax
NPeJOCTABJIEHUS] TOCYJIAPCTBEHHBIX M MYHMUMIAJIbHBIX YCJIYI, OCO0EHHOCTH
NMpeaoCTABIEHUS] MYHHIIUNIAJIBHON YCJIYTH MO KCTEPPUTOPHAIBLHOMY NpUHIMNY (B
cjaydae, ec/ii roCyJapCcTBEHHAS YCJIYra npeaocTaB/sieTcsl M0 IKCTEPPUTOPHAILHOMY
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NPUHUNITY) U 0CO0EHHOCTH NPeJ0CTABICHUSI MyHUIMIIAJIbHOMN YCJIYTU B 3JIeKTPOHHOM
dbopme

2.17.1. CexTop omeku u momeuuTenbcTBa OTAena obpa3oBaHus AJIMUHUCTPALUH
MYHHIIMIIAIBFHOTO 00pa3oBaHus «KapIbIMOBCKHI MyHUIIMNAIBHBIN OKpyr» CMOJIEHCKON
00JaCTH, OCYILIECTBISIONIMNA Ha3HAYEHUE €XEMECSAYHOM BBIIUIATHI, OCYIECTBISET
B3auMoercreue ¢ MOL] npu mpenocTaBieHU MyHULIMIIAIIBHON YCIIYTH.

2.17.2. MyHununaibHas yciayra HpeAoCTaBIsIeTCd IOCPEACTBOM 3ampoca o
MPE0CTaBIECHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (WJIM) MYHUIIMTAIBHBIX YciIyr B MOI],
npeayCcMOTpeHHOro  crateeli 15! demepampHoro 3akoma «O0  opraHm3anuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT).

2.17.3. OGecneyeHrie BO3MOXXHOCTU TOJIYYEHHUS 3asBUTENEM HHPOPMALMH U
oOecrieyeHue JOCTyIa 3asBUTENA K CBECHHUIM O MyHUIMNIAIBHON yCIyTe, pa3MellaeMbiM
Ha EIITY.

2.17.4. ObGecneuenne 3amucu Ha npuemM B MOPI[ nns nomaum 3ampoca o
MPEA0CTaBIECHUN MYHUIIMTIATBLHON YCIIyTH.

2.17.5. Obecniedyenue nOCTyMma 3asBUTENS K PopMe 3asiBICHUS JJI KOMMMPOBAHUS U
3aIIOJTHEHHS €€ B 3JIEKTPOHHOM BHUJIE € ucnonb3oBanneM EINTY.

2.17.6. OOGecnieyeHne BO3MOXHOCTH  JJisi  3asBHUTENS  OCYIIECTBIATH C
rcnoJibzoBanueM EIN'Y MOHUTOPUHT X0/1a MPEeNOCTaBICHUS MyHULUNIAIBHON YCIYTH.

2.17.7. Ilpn oOpaieHuu 3a MOJIyYEHUEM MYHHULHUIAIBHON YCIyTH B 3JEKTPOHHOM
BUJIE MCIIOJIB3YETCSA MPOCTOM BHUJ JIEKTPOHHOW MOJMNKUCU B COOTBETCTBUU ¢ [IpaBunamu
ONpPENENICHUs] BUJOB AJIEKTPOHHOM MOIIMCH, UCIOJIB30BAHUE KOTOPBIX IOIYCKAETCSA MpPH
oOparieHnu 3a MoJy4YeHUEeM TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT, YTBEPIKICHHBIMU
noctaHoBieHneM I IpaBurensctBa Poccuiickoit @eaepanunn ot 25.06.2012 Ne 634 «O Bumax
ANIEKTPOHHOM TOJIMUCH, HCIONb30BAHUE KOTOPBIX JIOMYCKaeTcs Mpu oOpalieHuu 3a
MOJIYYE€HHEM TOCYJapPCTBEHHBIX U MyHUIIUITAIBHBIX YCIIYT).

CpenctBa  DJIEKTPOHHOM — MOJNKMCH, MPHUMEHSEMbIE TMPU  MPEIOCTABICHUU
MYHULIMIAIBHON YCIYTH B DJIGKTPOHHOU (popMe, NOJKHBI OBbITh CEepTU(GUIIMPOBAHBI B
COOTBETCTBHH C (PeepaibHbIM 3aKOHOIaTEITLCTBOM.

2.18. TpeOoBaHMS K OPraHU3ANNH NPEAOCTABICHUS MYHUIIUNIAJIBLHON yCIYyTd B
M®I]

2.18.1. Opraauzauusi TOpPEAOCTABICHUS MYyHUIUNAIbHOW yciayru B MOI]
OCYIIECTBIISIETCS. B COOTBETCTBUMU C COTVIALLIEHWEM O B3auMonaeuctsuu Mexay MOIl u
OpraHaMH MECTHOT'O CAMOYIIPABIICHHUS], YKa3aHHBIMU B IMyHKTE 2.2.1.

2.18.2. HWndopmupoBaHne ¢ KOHCYJIbTHPOBAHME 3asBUTEIEH O MOpPsIKe
MPEAOCTABIEHNS  MYHHLMNAIBHOM  YCIYyTHM, XOJE€ PAacCMOTPEHUS  3alpoCoOB O
MPEAOCTaBICHUA MYHUIUMIIAILHOW YCIYTH, a TaK)Ke€ MO MHBIM BOIPOCAM, CBSI3AHHBIM C
MPEI0CTaBIEHUEM MyHULMTNIATBHOU yciayru, B M®L] ocymiecTBiIsitoTCss OECIUIATHO.

2.18.3. Ilepeuerr MODI] pasmenien Ha caite CMOJEHCKOTO OO0JIaCTHOTO
rOCyJapCTBEHHOTO OIOKETHOTO yupexacHusT «MHOTO(DYHKIIMOHATBHBIN IEHTP 110
MIPEIOCTABICHUIO TOCYJAAPCTBEHHBIX W MYHHULMIAIBHBIX YCIyT HaceleHHIo» (manee —
COTI'BY MII) mo anpecy: https://mMmbpu67.pd.

2.18.4. ITomenieHus1, B KOTOPBIX OCYIIECTBIACTCSA MPEAOCTABICHUE MYHHUITUITAIIBHOMN
YCIIYTH, AOJKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJICHHBIM IOCTAHOBJICHUEM
[IpaButennctBa Poccuiickoit deneparuun ot 22.12.2012 Ne 1376 «O06 yTBepKaeHUU
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[IpaBun opranu3zanyu ACSITENLHOCTH MHOTO(YHKIIMOHANIBHBIX HEHTPOB MPEIOCTaBICHHUS
roCyJapCTBEHHBIX U MYHHULIMITAIIBHBIX YCIYI).

CrangapT oOpraHu3alii  JAEATeIbHOCTH  MHOTOQYHKIIMOHATIBHBIX  IICHTPOB
MIPEIOCTABIECHUSI I'OCYIapCTBEHHBIX M MYyHULMIAIBHBIX yCIyr B cyObekre Poccuiickoi
@enepauun yrBepxaeH IlocranoBnenneM ApmunHuctpanuu CMOJEHCKOW o0jacTh OT
25.06.2018 Ne 412 «OO6 yTBepkACHUU CTaHIapTa OOCTYXKUBaHHUS 3asBUTEICH B
CmosteHCKOM 00JacTHOM roCyJJapCTBEHHOM OIOKETHOM YUPEKICHUN
«MHOropyHKIMOHAIBHBIA ~ LEHTPp MO  MPEIOCTaBICHUI0  TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT HACEICHUION.

2.19. Opranusanusi NpeIoCTABJICHHUA TIOCYIAPCTBEHHbIX W MYHHUIMIAJbHBIX
YCJIYI B YHPeKIAIeM (IPOAKTUBHOM) pexuMe.

[Ipn HacTymieHUM COOBITUH, SIBISIOIIMXCS OCHOBaHMEM JUIs IPEAOCTaBICHUS
MYHUIUMNATBHOM YCIYTH, CEKTOp OINEeKu U mnoneuurtenbctBa Otaena oOpa3zoBaHuUs
AJIMUHHCTpallMd MYHUUIMIAILHOTO oOpa3zoBanust «KapabIMOBCKHII MyHUIMIIAIbHBIN
OKpYI» BIPABE:

- TNPOBOAMTH MEPONPHUATHUS, HANpaBICHHbIE Ha TMOATOTOBKY pPE3YyJIbTaTOB
MPEIOCTABICHUSI MyHUIIMNAIBHON YCIYyTH, B TOM YHCJI€ HAIPABIIATh MEKBEIOMCTBEHHBIE
3aMpoCkl, MOIy4YaTh HA HUX OTBETHI, ITOCIIE YEr0 YBEIOMIIATH 3aBUTENSI O BO3MOKHOCTH
MOJaTh 3ampoC O MPEJOCTABICHUH COOTBETCTBYIOIIEH YCIYIHM 7 HEMEIJIEHHOIO
MOJIyYEHHS! pe3yJIbTaTa IpeI0CTaBICHUS TAKOM YCIyTH;

- IIpY YCIIOBHM HAJW4Ms 3alpoca 3asBUTEISA O MPEJOCTABICHUM MYHUIAIIAIBHON
YCIYTM, B OTHOLICHWH KOTOPOW Yy 3asBHUTENS MOTYT MOSBUTBCS OCHOBAHUS ISl €€
NpEIOCTaBlICHUs €My B OyayIieMm, IpPOBOAUTh MEPONPHUSATHS, HANpaBICHHbIE Ha
(dopMupoBaHUE pe3ysbTaTa NMPEAOCTaBICHHUSI COOTBETCTBYIOLIEH YCIYrHM, B TOM YHCIE
HAIpPAaBIATh MEXBEJIOMCTBEHHBIE 3alpoChl, MOJIy4YaThb HAa HUX OTBETHL, (HOPMHUPOBATH
pe3yabTaT NPEIOCTaBICHUS COOTBETCTBYIOIIEW YCIYTH, a TaKXe MPEJOCTaBISATh €ro
3asIBUTENIO C KCIOJB30BAHUEM IOPTaJla FOCYJAPCTBEHHBIX W MYHHULMIAIBHBIX YCIYr U
YBEJIOMIISTH 3aBUTENS O MPOBEAECHHBIX MEPONIPUSATHSAX.

3. Cocras, MoCJ1eA0BATEJIbHOCTH U CPOKH BBINOJTHECHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe60BaHMs K NOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOEHHOCTH
BBINIOJIHEHUS] aIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOM opMme, a TakiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX NPoLeayp B
MHOTO()YHKIHMOHAJIbHBIX HEHTPAaX MPeI0CTABJCHUS IOCYIapCTBEHHbIX H
MYHHIHMIAJBHBIX YCJIYyT

[IpenocraBienne MYHMIMOAIBHOM YCIYrd BKJIIOYAaeT B ce0s  CIEQyromue
aIMUHUCTPATUBHBIE IPOLIEAYPBI:

1) nmpuem wu peructpanusi 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

2)popMupoBaHME ¥ HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOUIUE B IPEIOCTABICHUU MyHUIIUTIATBHON YCIyTH;

3)paccMOTpEeHUE JTOKYMEHTOB, MPUHATHE PEIICHHUS O HA3HAYCHHHM €XEMECIUYHBIX
JICHEKHBIX CPEJICTB WM 00 OTKa3e B UX HA3HAUYCHUHU;
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4) yBelOMJICHHE O Ha3HAYEHUH €KEMECSUHBIX JIEHEKHBIX CPEJICTB WU 00 OTKa3e B
VX Ha3HAUYCHUHU.

3.1. Ilpuem u perucTpamusi 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX JIJIf
NpeIoCTABJICHUS MYHHMIMIIAIBHON yCJIyTIH

3.1.1. OcHoBaHueMm [Ji1 Hayaja aJMHHUCTPATUBHOW TMPOLEAYyphl IpUeMa U
perucTpauuy 3asBJIE€HUS M JIOKYMEHTOB, HEOOXOAUMBIX [UJIsl MPEAOCTaBIICHUS
MYHULMIIATBHON YCIYTH, SIBJISETCS:

1) nuuHoe oOpaileHue 3asBUTENII B CEKTOp OMEKW M mnoneuutenbcTBa Otaena
oOpa3zoBaHusi ~AJMHUHHUCTpAllMM MyHUIUNAIBHOrO oOpa3oBaHus  «KapabIMOBCKUI
MYHUIIUNIATBHBIA ~ OKpyr» CMOJIGHCKOM 007acTH, OCYIICCTBIISIIOIINN  Ha3HAuYCHUE
exXeMecsiuHOW BbIIaTel, i M®PIL[ ¢ 3anpocoM O mperocTaBIeHHMM MYHHIIMNAIbHON
YCIIYTH U MPUJIaraéMbIMUA K HEMY JOKYMEHTaMH Ha OyMa)XHOM HOCHUTEE;

2) HanpaBJIeHHE B 3JIEKTPOHHOU (opMe 3ampoca 0 IPeJ0CTaBICHUN MyHUIIUIATBHOM
YCIYTd W TOpPWIAraeMblX K HEMY JOKYMEHTOB, MOJMNUCAHHBIX MPOCTOW 3JIEKTPOHHOU
MOANMUCHIO, mocpencTsom EINTY.

3.1.2. Ilpu nmocTymuieHnu 3arpoca u MpujiaraeMbIX K HEeMy JOKyMEHTOB Ha OyMakHOM
HOCHUTEJIE CIELUUAJIUCT, OTBETCTBEHHBIM 3a NPHEM M PETHCTPALMIO JOKYMEHTOB, WIIU
paboTHUK M®II, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, B JI€Hb
MOCTYIUIEHUS 3a1poca O MPEAOCTAaBICHUN MYHHUIIMNIATBLHON YCIIYTH U IPUJIAraéMbIX K HEMY
JOKYMEHTOB:

1) mpoBepsieT TOKYMEHT, YIOCTOBEPSIOLINI JIMYHOCTD 3asIBUTEIIS;

2) npoBepsieT HaJTu4YKre OCHOBAHMM /JIs1 0TKA3a B MPUEME U PETUCTPaIiH JJOKYMEHTOB,
yKa3aHHBIX B Iojpaszene 2.8 paszaena 2 HaCTOSIEero AJIMUHACTPATUBHOIO PETJIAMEHTA.

3.1.3. B cnyuae BbIABICHHS OCHOBAaHMI JJI1 OTKa3a B NPUEME W PErucTpaluu
NOKYMEHTOB, YKa3aHHBIX B mojpasjeine 2.8 pazaena 2 HacToOsAUEero AJIMUHUCTPATUBHOTO
perjlaMeHTa, CIEUUaIUCT, OTBETCTBEHHBIA 3a IMPHUEM M PETUCTPALMIO0 JOKYMEHTOB, WIIN
pabotHuk M®II, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIMIO JOKYMEHTOB, MPEKpaIaeT
npoLenypy IpHemMa JTOKYMEHTOB, MepeNaeT AOKYMEHTHl 3asgBUTENIO MJisi NPHUBEICHUS
IPEJICTABICHHBIX JOKYMEHTOB B COOTBETCTBHE C TpEeOOBaHHUSIMH, YCTaHOBJICHHBIMU
nojapasnene 2.8 paznena 2 HACTOSIIEro AJIMHUHHCTPATUBHOTO perjiamMeHTa, ohopmiiseT
pemieHMe 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX MJiA MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, B CBOOOHOM popMe, U mepelaeT ero 3asBUTEINIO.

3.1.4. B ciy4yae OTCYTCTBHS OCHOBAaHUM Il OTKa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B Iopaszaene 2.8 pasnaena 2 HaCTOSAIETO0 AAMUHUCTPATUBHOIO PETJIaMEHTA,
CHEIUAIKNCT, OTBETCTBEHHBIH 3a MPUEM U PETUCTPAIMIO JOKYMEHTOB, WK paboTHUK MOI],
OTBETCTBEHHBII 3a NPUEM U PETUCTPALMUIO JOKYMEHTOB, B JI€Hb IIPUEMA Yy 3asBUTEIA
3anpoca 0 IpeI0CTaBICHUN MYHHUIMIIAIIBHON YCITyTH U IPUJIaraéMbIX K HEMY TOKYMEHTOB:

1) cBepsieT npeacTaBICHHBIC 3asBUTEIEM MOJUIMHHUKN JTOKYMEHTOB C X KOMUSMU,
MPOU3BOJAUT KOMUPOBAHKME YKA3aHHBIX JOKYMEHTOB (€CIU 3asiBUTEJIEM HE IMPEICTABIICHbI
KOIMM YKa3aHHBIX JOKYMEHTOB), 3aBEPSET KOMHH YKAa3aHHbIX JIOKYMEHTOB JHYHOMN
MOAMKUCHI0 U IITAMIIOM oOpraHa (YYpexXIeHHs), MOCJe Yero MOMJMHHUKH JIOKYMEHTOB
BO3BPALIAIOTCS 3asIBUTEIIIO;

2) mpu OTCYTCTBHM Yy 3asBUTENS 3allOJHEHHOTO 3alpoca O MPEJOCTABICHUH
MYHUIUMNATBHOM YCIYyTM WJIM HENPaBWJIBHOM €ro 3alOoJdHEHUH IOMOTAaeT 3asBUTEIIO
3aMOJHUTH 3aMPOC O MPEAOCTABICHUN MyHUIIUTIATIBHOU YCIYTH;
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3) perucTpupyer 3ampoc O MPEeAOCTaBIEHUN MYHULMIAIBHON yCIyIH B Te4eHue |
pabodero IHsS C COXpaHEHMEM JaThl M BPEMEHM MOJAauu 3ampoca O MPeIOoCTaBICHUU
MYHULMIIATBbHOW YCIIYTH.

3.1.5. B ciywae nmomauu 3ampoca O NPEeIOCTaBIEHUHM MYHHLIMIAIBHOM YCIYyTH H
IIpWIAraeMbIX K Hemy HOKyMeHTOB B M®DI[ nepenaya yka3aHHOTO 3a1poca U JOKYMEHTOB
u3 MO®I] B cekrop omeku u mnomneuutenberBa Otnena oOpa3oBaHus AJMUHHCTpALUU
MYHHIIMIIAIBHOTO oOpa3oBaHus «KapIbIMOBCKMII MyHUIIMNAIBHBIN OKpyr» CMOJIEHCKON
00J1aCTH, OCYIIECTBIISIIOUIMN Ha3HAYEHUE €XKEMECSYHOM BBIIIATHI, OCYILECTBISAECTCA HE
MO3JHEE CIIEAYIOUIEro pabouyero AHS MOCJE MPUHATHS 3amIpoca U MpUjlaraeMblX K HEMY
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTAaBICHUS MyHULIMIIATbHON YCIYyTH, HA OCHOBAaHUU
aKTa IMepelaud TakKeTa JOKYMEHTOB 3asBUTENA, KOTOPBIA COCTaBIAETCS B JIBYX
AK3EMIUISIPAX U COJIEPIKUT JIaTy U BpEeMsl epeadH.

3.1.7. B ciydyae nmomauu 3ampoca O IPENOCTAaBICHUM MYHHLIMIAIBHON YCIYyTH W
MIPUJIAraéMbIX K HEMY NOKYMeHTOB nocpenactsoM EIII'Y cnenmanuct, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPALIMIO TOKYMEHTOB:

1) ycTaHaBiaMBaeT mpeaMeT OOpalleHus;

2) npoBepsAeT KOMIUIEKTHOCTh JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 moapazaena
2.6 pa3nena 2 HacCTOALIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3) mpoBepsieT HaJIMYMe OCHOBAHUI AJIs 0TKAa3a B IPUEME U PETUCTPaLMU IOKyMEHTOB,
yYKa3aHHBIX B Iojpasnene 2.8 pa3zaena 2 HaCTOSIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.8. B cnyyae HanmuuuMsg OCHOBAHMM JUIsl OTKa3a B NPHUEME U PErucTpaluu
JOKYMEHTOB, INPEIyCMOTPEHHBIX mojpaszneiaoM 2.8 paszgena 2 HACTOSAIIETO
AJIMUHHUCTPATUBHOI'O PErjaMEeHTa, CIELHAINCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO
JOKYMEHTOB, HAIIPABJISICT B IMYHBIN KaOMHET 3asBUTENS YBEIOMIICHHE 00 OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEJOCTABICHUSI MyHHUIIUIIAIbHON YCITyTH.

3.1.9. B ciy4yae OTCYTCTBHS OCHOBAaHUM Il OTKa3a B IpUEME JIOKYMEHTOB,
YKa3aHHbIX B TMojpaszzeie 2.8 pasaena 2 HACTOSIIEro AJIMUHUCTPATUBHOTO PErVIAMEHTA,
CHEIUAINCT, OTBETCTBEHHbIM 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, IMOATBEPKIAET
3anpoc.

3.1.10. 3asBuTENb YBEAOMIISIETCS O HOJYYEHUN CEKTOPOM OIEKH U MONEUYUTENHCTBA
Otnena obpazoBaHusi AJIMUHUCTPAIIMU MYyHUIIMIAIBLHOTO oOpa3zoBanusi «KapapiMoBCcKuii
MYHULIMNAJIbHBIA  OKpyr» CMOJNEHCKOM 001acTh, OCYILECTBISIOUIMM Ha3Hau€HUeE
€KEMECSYHONW BBIIUIATHI, 3alpoca W JOKYMEHTOB B JIEHb €0 IOJa4d IOCPEICTBOM
M3MEHEHMS CTaTyca 3anpoca B IMYHOM KaOuHere 3asButens Ha EINTY.

3.1.11. Cnenumanucrt, OTBETCTBEHHBIM 3a MPHEM M PETUCTPALUIO JTOKYMEHTOB,
IepefaeT 3amnpoc O MPEJOCTABICHUM MYHULMIAIBHOW YCIYyTM M NpPHWJIAraéMble K HEMY
JOKYMEHTBI, CHEHUAINCTY, OTBETCTBEHHOMY 3a PacCMOTPEHHE JTOKYMEHTOB (najiee —
OTBETCTBEHHBIN MCIIOIHUTENB), B CPOK HE Mo3aHee 1 pabodero JHs, CIeIyIOIIETo 3a JHEM
IIpYEMa ¥ PErUCTPALMHM 3aIIPOCa O MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH.

3.1.12. MakcumanbHbIN CPOK BBIIIOJHEHHS aJMUHUCTPATUBHOM MTPOLEAYPHI ITpUEMA
Y PETUCTPALUH IOKYMEHTOB cOCTaBisieT 1 pabounii JeHb.

3.2. @®opMHUpPOBaHHUE M HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB

3.2.1. OcHoBaHueM Ui Hayaia aJMUHUCTPATUBHOU Mpoueaypsl GOPMUPOBAHUS U
HaITpaBJIEHUS! MEKBEIOMCTBEHHBIX 3aIIPOCOB SIBJISIETCS HEIPEACTABICHHUE 3asBUTENIEM I10
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COOCTBEHHOW WHUIMATHBE TOKYMEHTOB, YyKa3aHHbIX B myHkTe 2.7.1 monpazgena 2.7
paszerna 2 HacToAmero AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.2.2. B ciaydae ecnu 3asABUTEIEM IPEACTABIEHBI BCE TOKYMEHTBI, YKa3aHHBIE B
nyHkre 2.7.1 nmogpasaena 2.7 paszaena 2 HacCTOSIIEr0 AJMUHUCTPATUBHOIO PErJIaMEHTa,
OTBETCTBEHHBIN UCIIOJIHUTEIb IEPEXOAUT K BBIITOJIHECHHUIO CIIEAYIOLIEH aIMIHUCTPATUBHON
IIPOLIEIyPHI B COOTBETCTBUH C IMOAPA3IEIIOM 3.3 HACTOSIILIETO pa3iea.

3.2.3. B ciydae eciu 3asiBUTENIEM MO COOCTBEHHON MHUIIMATUBE HE MPE/ICTABJICHBI
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.7.1 mnogpasnmena 2.7 paszaena 2 HaACTOSAIIETO
AJIMUHHUCTPATUBHOIO PErjlaMEHTa, OTBETCTBEHHBIN MCIIOJHUTENb MPUHUMAET PEIICHUE O
(GbOopMHUPOBAHUHU U HANTPABJICHUH MEXBEAOMCTBEHHBIX 3alIPOCOB.

3.2.4. MexBenOMCTBEHHbII 3ampoc (OpMHUpYETCS W HampaBisercs B (popMme
ANEKTPOHHOI'O JOKYMEHTA, MOJNUCAHHOT0 YCUJIEHHON KBAIU(PUIIMPOBAHHOM AJIEKTPOHHOMN
MOJAINMKCHIO, 110 KaHAJaM CHCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJCHCTBUS.
[Ipy OTCYTCTBMM TEXHHYECKOM BO3MOXHOCTH (OPMHUPOBAHMS U  HaAIpaBJICHUS
MEXBEJIOMCTBEHHOTO 3ampoca B (hOpMe AIIEKTPOHHOTO JOKYMEHTA MO KaHAJlaM CHCTEMBbI
MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOT'O B3aUMOJECWCTBHS MEKBEJIOMCTBEHHBIN  3ampoc
HaIpaBysieTcss Ha OyMa)KHOM HOCHTEJIE N0 MoYTe JIMOo 1o (pakcy ¢ OJJHOBPEMEHHBIM €ro
HaIIpaBJIEHUEM 110 MOYTE WM KYyPhEPCKOM IOCTAaBKOM.

3.2.5. Cpox TIOATOTOBKM W HaIpaBICHUS MEXBEIOMCTBEHHOIO  3arpoca
OTBETCTBEHHBIM HUCIIOJIHUTEIEM HE MOXKET IIPEBBILIATH 3 paboUuX JTHEH CO AHS MOTYYECHHUS
3arpoca O MPEAOCTaBICHUM MYHULMIAIBHON YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABIECHUS MyHULMIIAIBHOW YCIYTH, OT CIEUUAINCTa, OTBETCTBEHHOIO 3a MPUEM U
PErHCTPALUIO IOKYMEHTOB.

3.2.6. Ilocne mocTymieHus: OTBETa Ha MEKBEJIOMCTBEHHBIN 3aIIPOC OTBETCTBEHHBIN
VCITOJIHUTEIb PETUCTPUPYET MOITYUEHHBIH OTBET B YCTAHOBIEHHOM MOPSJIKE.

3.2.7. MakcuManbpHbplii CpOK BBINOJHEHUS aJIMHHHCTPATUBHOW IPOLEAYPHI,
YKa3aHHOW B HACTOSIIEM NOJpa3Jeie, BBINOJHAEMBIX OTBETCTBEHHBIM HCIOJHUTEIEM,
cocTaBisieT 4 paboumx JHS.

3.3. PaccMoTpeHHe [OKYMEHTOB, MNPHHATHE PpelleHUus O HAa3HAYCHUH
€’KeMeCHYHBIX JICHEKHBIX CPeICTB WM 00 0TKa3e B MX HA3HAYCHUH

3.3.1. OcHOoBaHueM /Ui HadaJla aIMUHHMCTPATUBHOM NPOLEAYPHl PACCMOTPEHUS
JOKYMEHTOB, TPUHATUS PEIICHUs O MpeaocTaBieHUU (00 OTKa3e B IMPEIOCTaBJICHUN)
MYHULMIIATBHOW YCIIyTH SIBJISIETCSA IOJYYEHHE OTBETCTBEHHBIM HCIIOJIHUTENIEM 3aIpoca
O NPEAOCTABICHUA MyHULIUIIAJIBHON YCIYyTH U IPWJIAraéMbIX K HEMY JOKYMEHTOB, a TaKKe
OTBETOB Ha COOTBETCTBYIOIIME MEKBEJOMCTBEHHBIE 3allpoChl (B cllydyae eciau Obuia
YCTaHOBJIEHa HEOOXOAMMOCTh B TaKHUX 3alpocax) OT CIELUAINCTa, OTBETCTBEHHOTO 3a
IPUEM U PErHCTpaIMIo TOKyMEHTOB, WK padoTHuka M®ILI, 0TBETCTBEHHOTO 3a NMPUEM U
PETHCTPALIUIO TOKYMEHTOB.

3.3.2. IIpu npenocTaBieHNA MYHUALIUITAIIBHON YCIYTH OTBETCTBEHHBIN UCTIOJIHUTEIb
YCTaHABIMBACT HAJIWYME WJIA OTCYTCTBHE OCHOBAHMM JUIsI OTKa3a B IPEJOCTABICHHUH
MYHULMINIATBHOM YCITYyTH, YKa3aHHBIX B yHKTE 2.9.1 noapaznena 2.9 paznaena 2 HaCTOSILIETO
AJIMUHHCTPAaTUBHOI'O PETJIaMEHTA.

3.3.3. IIpu OTCYTCTBUM OCHOBAHUM JJIsl OTKA3a B MPEIOCTABICHUN MYHUIIANIATBLHON
YCIYrM, YKa3aHHbIX B myHKTe 2.9.1 mnoxapasmena 2.1 pasgena 2 HacTOALIEro
AJIMAHHCTPATUBHOI'O PETJIAMEHTA, OTBETCTBEHHBIN HCIIOTHUTEID:
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1) mpoBepsieT npeacTaBIEHHbIE CBEIECHUS U TOKYMEHTHI;

2) NpUHUMAET PEIIECHUE O Ha3HAUCHUU €KEMECIUHBIX JEHEKHBIX CPEJCTB, KOTOPBIN
oopmiiieTcss NPABOBBIM aKTOM ~AJMUHHUCTPAllMM MYHUIUIAIBHOIO OOpa30BaHMs
«KapapIMOBCKMIT MyHHUIMMANBHBIA OKpyr» CMOJEHCKONW 001acTd, OCYIIECTBISIONIETO
HA3HAYCHUE €KEMECIYHOU BBIILIATHI.

3.3.4. Ilpn HanuuuM OCHOBAHUM JUIsI OTKa3a B IIPENOCTABICHUM MYHULUIIAIbHOU
YCIYTM, YKa3aHHbIX B IyHKTe 2.9.1 mnoxapasnena 2.9 pasgena 2 HacTOALIETO
AJIMUHHUCTPATUBHOTO  PEIrVIAMEHTA, OTBETCTBEHHBIM  HCIOJHUTENb  OCYUIECTBIISIET
MOATOTOBKY YBEIOMJIEHUSI 00 OTKa3e B MPEJOCTABICHUM MYHULMNAIBHON YCIYIH C
yKa3aHUEM NPUYMH OTKa3a.

3.3.5. MakcuMaJIbHBId CPOK BBINOJHEHHUS] AIMHUHHCTPATUBHOM MPOLEIYPBHI,
YKa3aHHOM B HACTOAILIEM MOApPa3IeIie, COCTaBIAeT 15 nHewn.

3.4. YBenomiieHHEe O HA3HAYCHHMH €KeMECSYHBIX JEHEKHbIX CPeACTB WJIH 00
0TKAa3e B MX HA3HAYEHUH

3.4.1. OcHoBaHuEM [J1s Hayajga aAMUHACTPATUBHOMN MPOLETYPHI ABISETCS MPUHATHE
pellleHusT O Ha3HAUYEHHUU EXEMECSUHbIX JCHEKHBIX CPEACTB WM 00 OTKa3ze B HUX
Ha3HAYECHHH.

3.4.2. YBenomieHue O MpeAOCTaBICHUA MYHULMIIAIBHON YCIyru Wik 00 OTKa3e B
IPEOCTABIIEHUN MYHULUNAIBHON YCIYTM JOJDKHO OBIThb HaIlpaBJI€HO 3asBUTEINIO
OTBETCTBEHHBIM HCIOJHHUTENIEM B MUCHhMEHHOW (opMe B TPEXAHEBHBIA CPOK CO IHS
MPUHATUE PELICHHS O HA3HAYEHUH €KEMECSUHBIX JEHEKHBIX CPEACTB MM 00 OTKa3e B UX
Ha3HA4YCHHH.

3.4.3. MakcuManbpHbplii CpOK BBINOJHEHUS AJIMHUHHUCTPATUBHOM IPOLIETYPHI,
YKa3aHHOW B HACTOALLEM OAPa3/esie, COCTABISAET 3 JHS.

3.6. UcnipaBiieHHe JONMYIIEHHBIX OMEYATOK U OIIMOOK B IOKYMEHTAX, BbIIAHHBIX
B pe3yJibTaTe NMpeI0CTaBJIeHU MYHUIUIIAJIBHON yCIayru

3.6.1. UcnpaBnenue JOMyIIEHHBIX OTIEYaTOK W ONMTHOOK B JJOKYMEHTaX, BhIJJAHHBIX B
pe3yibTaTe MPEeAOCTaBICHUS MYHUUMIAIBHON YCIYTH, OCYIIECTBISETCS B CIEAYIOIIEM
HOPSIZIKE:

1.3asBuTenp npu 0OHAPYKEHUHU ONEYATOK M OIIMOOK B JOKYMEHTaX, BbIJAHHBIX B
pe3yibTaTe MNPEeAOCTaBICHUS MYHULMINAIBHOW YCIyrH, OOpaniaeTcsi B CEKTOpP OINEKU U
noneuutenberBa OTaena oOpa3oBaHus AJIMUHHUCTpAlMM MYHMIIMIIAIBHOTO 0Opa3oBaHUs
«KapapIMOBCKMIT MyHULMNANBHBIA OKpYr» (CMOJIEHCKOM 00JacTH, OCYIIECTBIISIOLINIMA
Ha3HAYEHUE €KEMECSIYHOM BBITLIATHI, (JIMYHO, IO IOUTE, JIEKTPOHHOH MOYTE) C 3asBJICHUEM
0 He0OXOJMMOCTHU UCIPABIIEHUS ONEYaTOK U OLIUOOK, KOTOPOE CONEPKUT UX OIIMCAHHUE.

Cexktop omeku u mnoneuutenbctBa Ortnena o0pazoBaHus AJMHUHHCTpAIUU
MyHULMIIATBHOTO 00pa3oBaHus «KapapIMOBCKMI MyHUIIMNANBHBIA OKPYr» CMOJEHCKOU
o0jacTy, OCYLIECTBISIIOIIMM Ha3HAUEHHWE €KEMECSAYHOW BBIIJIATBI, OO0ECIEUMBACT
YCTpAHEHHE OINEYaTOK M OWMOOK B JOKYMEHTaX, SBISIOLIUXCS PpPe3ylbTaToM
MIPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYTH.

Cpok ycTpaHEeHus OIeyaToK U OLIMOOK HE TOJIKEH MPEBBIILIAThH 5-TH pab04YMX JHEH C
MOMEHTA PETUCTPALINU 3asBJIIEHUEM O HEOOXOJUMOCTH UCIPABIEHUS ONEYaTOK U OLIUOOK.

2. IIpu caMOCTOATENHEHOM BBISIBIEHHH OTBETCTBEHHBIM CIIEHUATMCTOM JOMYIIEHHBIX
UM TEXHUYECKUX OIMMOOK (OMHCKa, omedyaTka W Tpouee) W NPUHSATHU PEIICHUs O
HEOOXOJAMMOCTA WX  YCTpaHEHHUS  3asBUTEII0  HANpaBisIeTCs  YBEJAOMJIEHHE O
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HE00X0MMOCTH Mepeo(OpMIICHHUS BBIIAHHBIX TOKYMEHTOB, HE MO3HEE CICAYIOMIETO THS
C MOMEHTa oOHapy>keHus omuOoK. McrnpaBieHne TEXHUYECKUX OMIMOOK OCYIIECTBISETCS
B TCUCHHE 5-TH pabOUUX JTHEH.

3.6.2. VcnpaBneHue TEXHHYECKHMX OINMOOK B BBJIAHHBIX B pe3yJbTare
MPEJIOCTABIICHUsT MYHUIMIAIBHOM yCIyrM JOKYMEHTaxX He BiedeT 3a coOou
IIPUOCTAHOBJICHUE WUJIM MIPEKPAILICHUE OKa3aHUSI MYHULIMIIATbHON YCIIyTH.

3.7. Ilopsanok ocyuiecTBJeHUS AJIMUHUCTPATHUBHBIX NMPOLEAYP B JEeKTPOHHOI
¢opme, B ToM uncie ¢ ucnojbzosanuem EINTY

3.7.1. Tlpu mnpenocTaBiIeHUH MYHUIIMINAIBLHON YCIyTd B AJIEKTPOHHON ¢opme
nocpenctsoM EIIY ocyiiecTBIAOTCS claeayomue aiMUHUCTPATUBHBIE JEUCTBUSL:

1) nonyuyenue nHGOpMALIUK O TIOPSIIKE U CPOKAX MPEAOCTABICHUS MYHUIIMTIATLHON
YCIYTH;

2) 3amuch Ha IpPUEM B CEKTOp OMNEKWM W momneunrtenbctBa OTaena oOpa3oBaHUS
AJMUHUCTpAlMd MYHUIUIAIBHOTO oOpa3oBaHus «KapJapIMOBCKUN MYHMUIIMTATBHBIN
okpyr» CMOJEHCKOI 00JacTH, OCYLIECTBISIONIMN HAa3HAYEHHE €KEMECSYHOW BBIILIATHI,
MO®II nsa mogaum 3ampoca o0 NpeI0CTaBICHUN MyHULIUIIAIBHON YCIIYTH;

3) popMupoBanue 3ampoca o NPeI0CTABICHUN MyHUIIUITAIBHOW YCIYTH;

4) mpueM U perucTpaius B CEKTOpe OMNeKU U norneunteabctBa OTaena oopa3oBaHus
AJIMUHUCTpaAllUM MyHUIUNANBHOTO oOpa3zoBanus «KapAbIMOBCKMI MYyHUIIUTATbHBIN
okpyr» CMOJIEHCKOM 001acTH, OCYIIECTBIIAIONIEM Ha3HAYEHUE U BBIIUIATY €XKEMECSYHBIX
JIECHEKHBIX CPEJICTB 3alpoca, HEOOXOAMMOro MJid MPEJOCTABICHHUS MYHUIMNAIbHON
YCIYTH;

5) nostydeHue pe3yJibTaTa IpeloCTaBICHUS! MyHUIIUIIATBHON YCITyTH;

6) moJy4YyeHUE CBEIEHUMM O XOJE€ BBIIOJHEHHS 3alpoca O MPEJOCTABICHUH
MYHULIMOAIBHOUN YCIIyTH;

7) OCyIIECTBIECHUE OLIEHKU KaueCcTBa MPEAOCTABICHUS MYHUIIUNIATbHON YCIYTH;

8) mocynebHoe (BHeCyeOHOE) 00KajJoBaHUE pelIeHUN U edcTBUid (Oe31eiCTBIA),
MPUHATBHIX (OCYIIECTBISIEMBIX) B XOAE MPEIOCTABICHUS MYHULUNAIBHOW YCIyrU
JTOJDKHOCTHBIMH JIMIaMH, pabotHukamu M®II.

3.7.2. Ilpu mpenocTaBieHUU B YCTAHOBJICHHOM TMOPSIKE MH(POPMAIUU 3aSBUTEIS
oOecreyeHue J0CTyIa 3asIBUTEII0 K CBEICHUSIM O MYHHUIIMIAIIBHON YCIIyTe OCYILECTBISAETCS
MyTEM pa3MEUICHUs CBEJICHUM O MYHHUIMNAIBHOW yciyre B Peectpe ¢ mocnemyrommm
pa3MenieHueM ceenenui Ha EITY.

TpeboBaHusa K MOPSAIKY pa3MElIeHUs CBEICHUN O TOCYJIapCTBEHHBIX yCIyrax, a
TaKXXe K MEPEYHIO YKa3aHHbIX CBEICHUN ycTaHaBiauBaroTcs [IpaBurensctBom Poccniickon
denepanum.

C ucnons3oBanuem EIIY 3agBuTento mnpenocTaBisieTcsl TOCTYH K CBEIACHUAM O
MYHULIMOAIBHON yCIyre, yKa3aHHbIM B mojpasnene 1.3 pasmena 1 Hacrosiiero
AJIMMHUCTPATUBHOIO PErIaMEHTA.

3.7.3. llpu mnonydYeHMHM MYHUIUNAIBHON yciyru B MODI] 3asgBUTENb MOXET
OCYUIECTBUTH MPE/IBAPUTEIBHYIO 3aIIUCh Ha MpueM Ha odunuansHoM caiite ML B cetu
«uTepHer» B JMYHOM KaOuHere. st 3TOro 3asBUTENb JIOJDKEH aBTOPU30BATHCS Ha
odpurmanpHoM caiite M®I] B cetn «MHTEpHET», UCHIONB3YS MOATBEPKICHHYIO YUETHYIO
3amuch B (eaepalibHOH MYHUITMTIATLHOM MH(pOpMaMOHHON cucteme «Enunas cucrema
uaeHTUUKAMK W ayTeHTUQUKAIMK B HHPPACTPYKType,  OOecreunBaroniei
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UH(POPMAIIMOHHO-TEXHOJIIOTUYECKOE  B3aWMOJCWUCTBHE  HMH()POPMAIMOHHBIX  CHUCTEM,
UCIOJB3YEMbIX [IJII MPENOCTABJICHUS TOCYJAapPCTBEHHBIX W MYHMIIUNAIBHBIX YCIYT B
anekTpoHHOH (hopmey (manee — ECUA). [lnst ocymiecTBaeHHs TpeBapUTEIbHON 3aMKCH B
M®I] B snexTponHON hopMme Ha odpurnanbaoM caiite MO B cetn «HTepHET» B pazmene
«IIpenBapurenbHas 3aMuch B 3JEKTPOHHYIO OYEPEIb) 3asIBUTENI0 HEOOXOIUMO:

1) B MHTEpaKTUBHOM PEKUME BBIOpATh HaceJeHHbIH MyHKT U opuc MDII, B koTOpHIii
OH JKEJIaeT OOPaTUTHCS;

2) U3 CIHUCKa MYHULMNAIBHBIX YCIYT BbIOpaTh HEOOXOIWMYIO MYHHUIIUMAIBHYIO
YCIIYTy, & TAaKXKe KOJIMYECTBO JIEN;

3) BbIOpATh kKenaemMylo 1aTy U Bpems U3 CBOOOIHBIX 1S nocemenus M®DL];

4) npu HEOOXOJAMMOCTH BHECTHM KOHTAKTHBIC JaHHbIE (HOMep TenedoHa, aapec
AJIEKTPOHHOM MOYTHI) JUIsl OOpPaTHOM CBS3H.

3.7.4. Ilpn nojave 3asBUTEIEM, UMEIOIIUM IOATBEPKACHHYIO YUYETHYIO 3aIlUCh B
ECHA na EIII'Y, 3anpoca HEOOXOUMOTO JIJIsl IPEAOCTABICHUS MYHUITUTIATLHOW yCIIyTH,
(hakTOM MpHeMa TaKOTO 3aIpoca SBISETCS MOCTYIUICHHE B CEKTOP OMEKH U TIOTEYUTENHCTBA
Otnena ob6pa3oBaHusi AJIMUHUCTPAIMM MYHUIIUIIAILHOTO 00pazoBanus «KapapIMOBCKHA
MYHUIIUNIATBHBIA ~ OKpyr» CMOJIGHCKOM 007acTH, OCYHISCTBIISIIONIMN  Ha3HAuYCHUE
€KEMECSYHOU BBIIIAThI, COOTBETCTBYIOILIETO 3a1pOCca U MpUIaraéMblX K HEMY JOKYMEHTOB.

®dopMupoBaHUE 3ampoca 3asABUTENIEM OCYLIECTBISETCS MOCPEACTBOM 3alOJIHEHUS
anekTpoHHO (GopMmbl Ha EIN'Y 6e3 HeoOX0MMOCTH TOTIOJHUTEIHFHOM MOAa4M 3arpoca B
KaKo-mmbo nHoH hopme.

dopmatHO-JIOTHYECKAsE TPOBEPKA CHOPMUPOBAHHOTO 3aMpPOCa OCYIIECTBISETCS
aBTOMATUYECKHU TOCJIE 3alOJHEHHS 3asBUTENIEM KaXKIOrO U3 MOJIeH 3JIEKTPOHHOM (POpMBI
3amnpoca. [Ipu BbISIBIEHUN HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JIEKTPOHHOM (hOpMBI 3ampoca
3asiBUTEIb YBEIOMIISIETCSI O XapaKTepe BBISIBJICHHOW OIIMOKU U MOPSIKE €€ yCTpaHEHUs
MOCPEACTBOM HMH(POPMAITMOHHOTO COOOIIEHHUS HEMOCPEACTBEHHO B DJICKTPOHHOU (opme
3ampoca.

Ha EIIT'Y pa3meniatorcst oOpasiibl 3aNI0JIHEHUS 3JIEKTPOHHOM (hOpMBI 3arpoca.

[Ipu dhopmupoBanny 3ampoca 3assBUTEb MOKET OCYIIECTBUTH:

- KOIIMPOBAaHUE U COXPAHEHUE 3aI1poca B 3JIEKTPOHHOM BHJIE;

- IeYaTh Ha OYMa>KHOM HOCHUTEJIE KOTTUU AJIEKTPOHHOM (hOPMBI 3aIpoca;

- COXpaHEHHE PaHEe BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3aripoca 3HaYeHHH B J1H000M
MOMEHT I10 >KEJTaHHWI0 3asBUTENS, B TOM YHCJIE MPU BO3HUKHOBEHHH OIIMOOK BBOJA U
BO3BpATE ISl HOBTOPHOI'O BBOJA 3HAUEHUI B 3JIEKTPOHHYIO (hOpMY 3ampoca;

- BO3BpaT Ha JI00OM W3 ATaloB 3allOJIHEHUS 3JEKTPOHHOM (hopMbl 3ampoca 0Oe3
MOTEepU paHee BBEJCHHON MHPOpMAIINH;

- TOJTy4€HHUE OECCPOUHOro JOCTYMa B IMYHOM KabuHeTe 3asButens Ha EIITY k panee
MOJAHHBIM 3asIBUTEJIEM 3aIIpOCaM;

- IPUKPEIJICHUE TOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTABICHUSI MyHUIIUTIATLHOM
yCIyTU, TPEAYyCMOTPEHHBIX NyHKTamu 2.6.2, 2.6.3 nonpazmena 2.6, myHkrom 2.7.1
nojapaszuena 2.7 pazaena 2 HacTosulero AJMHHHCTPATHBHOIO perjamMeHTa (B ciiyyae
MPEACTABICHUS] JOKYMEHTOB, HEOOXOIUMBIX [UJIsi MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIYTU, KOTOpBIE 3asBUTEIb BIpPABE MPEACTaBUTh MO COOCTBEHHOW WHUIIMATUBE), B
AIIEKTPOHHOM (hopme.
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[IpenocraBiieHne MyHUUMIAIBHOM YCIYTM HA4YMHAETCS C MOMEHTa IpHeMa H
pErucTpalyy B CEKTOpPE OINEKH U morneuuTenbcTBa OTaena o0pa3zoBaHuss AJIMUHUCTPALIUA
MyHUIIUNIATBHOTO 00pa3oBaHus «KapapIMOBCKUN MyHUIIMNANBHBIA OKPYr» CMOJIEHCKOU
00J1aCTH, OCYILIECTBISIOIEM HAa3HAUYEHUE M BBIILIATY €KEMECSYHBIX JEHEKHBIX CPEICTB,
3arpoca B (hopMe JIEKTPOHHOTO JOKYMEHTA U MpUlaraéMbIX K HEMY JJOKYMEHTOB.

JlanpHelne agMUHUCTPATUBHBIE MPOUEAYPbl W ACHCTBHS OCYLIECTBISIIOTCA B
MOPSAKE, MPEYCMOTPEHHOM MojipazaesiaMu 3.2 - 3.4 HacTOAIIEro pa3ziena.

3.7.5. Ilpu mnpenocTaBlieHUMM MYHULMNAIBHON YCIyrd B AJIEKTPOHHOH (opme
3asIBUTENIO HAIIPABJISIETCS:

1) yBenomiieHue o mpUeMe U PerucTpaluu 3anpoca;

2) yBeioMJIeHHE 00 YCTPaHEHUHU HEJOCTATKOB (MPU HEOOXOIUMOCTH);

3)¥YBenomieHue o MpeaoCTaBIEHU MyHUIIUNIATBHOU YCITYyTH;

4) yBemomiieHHE 00 OTKa3e B MPEIOCTABICHUN MYHUITUTIATLHOM YCITYTH.

3.7.6. 3asBUTENb MOKET OLEHHUTh KA4ECTBO NPEAOCTABICHUS MYHHUIMNAIbHON
yCJIyTHU B 3JIeKTpoHHOU popme nocpeactsom EINTY.

3.7.7. 3agBuTenb HMEET MpaBO TMOJAATh >Kalo0y Ha peIIeHUS U JICUCTBUS
(Oe3neiicTBUE) JOHKHOCTHBIX JIULI, COTPYJHUKOB CEKTOPA ONEKH U IoneunTenbeTea OTaena
oOpa3zoBaHusi ~AJMHUHHCTpAUMd MyHUIUNAIBHOrO oOpa3oBaHus «KapabIMOBCKUI
MYHUIIUNIATBHBIA  OKpYr» (CMOJIEHCKOW 00JacTH, OCYIIECTBISIONIEr0 Ha3HAuYEHUE
€XKEMECIYHOW BbIUIAThI, padoTHHKOB MODIL[ c wucnonb3zoBanueM cetu «lHTEpHET»
MOCPEJICTBOM TopTana (QeaepaqbHON MYHUIIUNIATBEHON HWH(POPMAIIMOHHON CHCTEMBI
nocyneoHoro (BHecyaebHoro) ooxanoanus (https://do.gosuslugi.ru/), EIIT'Y.

4. @opMBbI KOHTPOJISI 32 MCIIOJITHEHHMEM AJIMUHUCTPATHUBHOIO PerjiaMeHTAa
NpeaoCcTABJIEHUS MyHUIMIAILHON yCJIyru

4.1. Tlopsimok OCYHIECTBJIEHHUSI TEKYyILIero KOHTPOJIA 3a CcOOJII0oleHneM |
HCIIOJITHEHHEM OTBETCTBEHHBIMH COTPYIHHUKAMM CEKTOpPa ONEKH M MONEYHTeNbCTBA
Otgena  oOpasoBaHust ~ AJIMHMHHCTPAUMM  MYHMUMIAJBbHOIO  00pa3oBaHUs
«KapasiMoBckuii MYHHMIUNAJIbHBIA OKpyD» CMmosteHCKOMH odsacrTm,
OCYILIECTBJ/IAIOIIEr0 Ha3HAYeHHE e’xKeMeCAIHON BBIILIATHI, M0JIOKEHU H
AIMUHUCTPATUBHOIO0 perjaMeHTa W HHbIX HOPMATHBHBIX INPABOBBIX AaKTOB,
YCTAHABJIMBAOIIUX TPeOOBAHMSA K MNPEAOCTABJICHHI) MYHHMUIMIAJBHON YCIyru, a
TaKKe NPUHATHEM UMH PelIeHnH

4.1.1. Hawampauk Otaena o0pa3oBaHus AJMUHUCTPAlMd MYHHUIUIAIBHOTO
oOpazoBanust «KapAbIMOBCKMII ~MYHUIIMMAIBHBIA  OKpyr» CMoeHCKoN obiacTtu,
OCYLIECTBJISIIOIIEIO0 HA3HAYEHUE €KEMECSYHOM BBIIUIATHI, OCYIIECTBISAET TEKYIIUN
KOHTPOJIb 32  COOJIIOJIGHMEM  TIOCTENOBAaTEJIBHOCTH W CPOKOB  JICHCTBUU |
aIMUHUCTPATUBHBIX MPOLEAYP B XOJE€ MPEAOCTABICHUS MYHUIIUITIATILHON YCIYTH.

4.1.2. Texkymuii KOHTpPOJb OCYIIECTBISETCS IyTEM IMpoBencHUs HavanbHUKOM
OTtnena oOpa3oBaHusi AIMUHUCTPALUKA MYHHUIMIAIBEHOTO 00pa3oBanus «KapapiMoBCKuit
MYHUIUMNATBHBIA  OKpYr» (CMOJIGHCKOHW 00JacTH, OCYIIECTBISIONIEr0 Ha3HAuYEHUE
€KEMECSYHOW BBIIUIATHI, WM YMNOJIHOMOYEHHBIMH JIMIIAMH TIPOBEPOK COOIIOACHUS
MOJIOXKEHUI HACTOAIIEro AJIMHUHHUCTPATUBHOIO DPETJIAMEHTA, BBISIBICHUS M YCTpaHEHUS
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HapyLIEHU! @paB 3asBUTENICH, PACCMOTPEHUsS, MNOJATOTOBKM OTBETOB Ha OOpalieHus
3asBUTEIICH.

4.2. llopsinok M MEPUOAUYHOCTH OCYIIECCTBJICHHUS IUIAHOBBIX M BHEILIAHOBBIX
MPOBEPOK MOJHOTHI U KAa4eCTBA NPEAOCTABJICHUA MYHHUIMIIAJIBbHON YCIAYIH

4.2.1. TlpoBepkd MOTYT OBITh IJIAHOBBIMU (OCYIIECTBISTHCS HA OCHOBAHHUH
MOJIyTOJIOBBIX WJIM TOJOBBIX MJIAaHOB paOOThl CEKTOpa OINEKH U momeuuTtenscTtBa Otaena
oOpa3oBaHMsl ~AJIMUHHCTpAllMM  MYyHHUIMNAIbHOTO  oOpa3zoBanusi  «KapasiMoBckuii
MYHUIUMNATBHBIA  OKpyr» CMOJIGHCKOW 00J1acTU OCYIIECTBIISIONIET0 Ha3HAuY€HUE U
BBIIUJIATY €KEMECAYHBIX JEHEKHBIX CPEJICTB) U BHEILJIAHOBBIMH.

4.2.2. IlnaHoOBbIA KOHTPOJb 32 TMOJHOTOM U KA4eCTBOM IPEIOCTABIICHUS
MYHUIMNAIBHOM YCIyTH OCYIIECTBIISIETCSI B COOTBETCTBHM C TpadukamMu NpOBEIEHUS
MPOBEPOK, yTBEePKACHHbIMU OTnenom oOpa3oBaHus AJIMUHUCTPALUA MYHULIUIAIBHOTO
oOpazoBanust «KapapIMOBCKMII ~MYHHUIIMMAIBHBIN  OKpyr» CMoneHCKoN  obiacTtu,
OCYILECTBIISIIOIINM HAa3HAUYCHHUE €KEMECAYHOMN BBITIIIATHI.

4.2.3. BHermiaHOBbIE MPOBEPKHM MPOBOIATCS B Cliydae OOpallleHusl 3asBUTENS C
&KanoOoil Ha nerictBus (O€37€HCTBUE) U PEIICHUS, MPUHATHIE B XOJI€ MPEIOCTaBICHUS
MYHULMNAIBHON YCIIYTH TOJDKHOCTHBIMU JIMIIAMU.

4.2.4. llpu npoBepke MOIryT paccMaTpUBaTbCS BCE BOMNPOCHI, CBA3aHHBIE C
MPEIOCTABIIEHUEM MYHHUIIMITATIBHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH), WU OTICIbHBIC
BOIIPOCHI, CBSI3aHHBIE C IMPEAOCTABICHUEM MYHULUNAIBHOW YCIyIH (TEMaTUYECKUE
IIPOBEPKH).

4.2.5. Pe3ynbTaTsl NPoBEpKU 0GOPMIISIOTCS B BUJIE€ CIIPABKH, B KOTOPOW OTMEYAIOTCA
BBISIBJICHHBIE HEAOCTATKU U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

4.2.6. Ilo pe3ynprataM NPOBEJEHHBIX MPOBEPOK B CIlydae BbISBICHUS HAapyIICHUI
MIpaB 3asiBUTEJICH OCYILECTBIISIETCS NPUBJICYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHH C (heIepaaTbHbIM 3aKOHOAATEIHCTBOM.

4.3. OTBETCTBEHHOCTHh TOCYAAPCTBEHHBIX TIPAKIAHCKUX CJHY/KAMUX OPraHa
HCIIOJIHUTEIbHOM BJIACTH, 10J)KHOCTHBIX JIMII 32 pellieHus U JeicTBu (0e3aeiicTBue),
NpUHIMaeMble (0CyIeCTBJ/IsieMble) B X0/1e IPEA0CTABJICHUSI MYHUIIUIIAJTbHOH YCJIYIH

4.3.1. CnenmaivcThl CeKTopa OINeKH W mnorneuutenbctBa Otnena oOpa3oBaHUs
AJIMUHHUCTpAallMd MYHUUUIAILHOrO oOpa3zoBanus «KapabIMOBCKHII MyHUUMIIAIbHBIN
okpyr» CMoJIeHCKOI 00J1aCTH, OCYIIECTBISIOLIEr0 Ha3HAUYEHUE €KEMECSYHON BBIIJIATHI,
pabotHukM MO®IL] HecyT nepcOHaJbHYIO OTBETCTBEHHOCTh 3a COOJIIOJEHHE CPOKOB U
ITOCJIEA0BATEPHOCTH  COBEPIICHUS aJMUHUCTPATUBHBIX JAeucTBHM. IlepcoHanpHas
OTBETCTBEHHOCTh CHEIMAIUCTOB (COTPYAHUKOB, pPAOOTHUKOB) 3aKpeIuisieTcss B UX
JOJDKHOCTHBIX perjlaMeHTax (JI0JKHOCTHBIX MHCTPYKLIHUSAX ).

4.3.2. B ciy4yae BBIABICHUS HaApyLICHHW BHHOBHOE JIMLIO TPUBJIEKAETCS K
OTBETCTBEHHOCTH B  TIOpPSIKE, YCTAHOBJICHHOM (elepaibHbIM UM 00JIACTHBIMU
3aKOHOAATEIBCTBOM.

4.4. Tlosio:keHMsl, XapaKTepHu3ylollue TPeOOBaHUS K NOPAAKY M ¢opmaMm
KOHTPOJISl 32 NMPeI0CTABJIeHHEM MYHUIMIAJIBHOH YCJIYIrd, B TOM YHCJIE CO CTOPOHBI
rpakaaH, uX 00beIMHEHNH U OPraHu3auuin

I'paxnane, nx oObEAMHEHUS W OpPraHMU3AlMM BIpaBe MOIy4YaTh HHPOPMAIHIO O
MOPSAKE MPENOCTABICHUS MYHULMIIAJBHOM YCIYyTH, a TAaKKE€ HAIPaBIIATh 3aMEYaHus U
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MPEUIOKEHHUS 0 YIYUYIICHUIO KAYECTBA U JOCTYIMHOCTH MPEIOCTaBICHUS] MyHUIUIIATbHON
YCIIyTH.

5. JocyneoHblii (BHecyaeOHBbIH) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3neiicTBHSI) OpraHa MeCTHOIO CAMOYIPaBJIEHHUS, PEI0CTABJISIOLIEr0
MYHHIHMIAJBHYIO YCJIYTY, a TAKkKe JOJKHOCTHBIX JIUI, MYHUIHMIAIbHBIX

rpaskIaHCKHUX cay:xkammnx CMos1eHCKOH 00J1acTH

5.1. 3asgBuTeNnb UMEET MPaBO HA 00KaNOBaHUE AEHCTBUI (0€31EICTBUS) U PEILICHUN,
OPUHATBIX (OCYILIECTBIIEMBIX) B XOJA€ TMPEACTABICHUS MYHUIUNAIBHON yCIyru
JOJKHOCTHBIMU JIMIIAMM, CIIEHMAJIUCTAMU CEKTOpa OINEKM M moneuutensctBa Otaena
oOpazoBaHus ~AJMUHHCTpAllUM MYHUIUINAIBbHOrO oOpaszoBanHus «KapabIiMOBCKHUiA
MYHHULMIAJIbHBIA  OKpyr» CMOJEHCKOW 00J1acTH, OCYUIECTBISIOIIEIO Ha3HAuYCHUE
exxeMecsYHO! BbIIaThl, paboTHukamu M®II, B nocyne6HOM (BHECY1€0HOM) MOPSIAKE.

5.2. Ilpeamet nocyaebHOTO (BHECYAEOHOT0) 00XKaJOBaHUS 3asBUTEIIEM PEIICHUIN U
neicTBuil (Oe3mecTBUSI) CEKTOpa ONEeKu | mnomneduTenbcrBa Otaena oOpa3zoBaHUs
AJIMUHHCTpAallMd MYHUUUIAIBLHOTO 00Opa3zoBanus «KapAbIMOBCKHII MyHULHMIIAIbHBIN
okpyr» CMOJIEHCKO# 00JIaCTH, OCYIIECTBISIONIEIO Ha3HAUYCHUE €KEMECSYHOW BBIILJIATHI,
MYHUIIUNIATBHBIX TpaKJaHCKUX ciyxkamux CmoneHckoit obnactu, M®LI, paGoTHuka
M®OILI.

3asiBUTENIb MOXKET OOPATUTHCS C 7KajJ000i B TOM UKCIIE B CIACAYIONINX CITyJasiX:

1) HapymeHus cpoka perucTpaluu 3arnpoca O MPEeAOCTABIECHUN MYHULUNAIBHON
YCIIYTH, 3ampoca, yKasaHHoro B crathe 15! ®emepanbHoro 3akona «OO6 opraHu3aiuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHULIUITAJIBHBIX YCIYT», O PEJOCTABICHUH JBYX U
Oomee rocynapcTBeHHBIX yeiayT B MOI] npu oqHOKpaTHOM 00paIiieHuu 3assBUTENS,

2) HapylIeHHs CpOKa MNPEJOCTABJICHHMS MYHULMIIAIbHOW yciayrd. B yka3aHHOM
ciaydae nocyneOHoe (BHecyneOHoe) oOKalloBaHHME 3asBUTEIEM pEIICHUNW U JACHCTBHIMA
(6e3nerictBust) MOILI, pabotHrka M®I] Bo3moxkHO B citydae, eciii Ha M®L, pemenus u
neiictBusa  (Oe3meiicTBUE)  KOTOpPOro  OOXKayrOTCS, BO3JIOXKEHAa  (PYHKUUS IO
MPEIOCTABICHUI0O MYHUIIMITAIbHON YCIIYyTH B MOJHOM OOBbEME B MOPSAKE, ONMPEACICHHOM
gyacteio 1° cratbu 16 @epmepanbHoro 3akoHa «O0 OpraHuM3alvy I[IPEIOCTABIEHHS
roCyJapCTBEHHBIX U MYHUIIMIAIBbHBIX YCIYT»;

3) TpeOoBaHMs y 3asBUTENS JOKYMEHTOB WM MH(OpMAUU JIMOO OCYIECTBICHUS
NEUCTBUM, IIPEACTABICHHE WM  OCYIIECTBIECHHE KOTOPBIX HE IPELyCMOTPEHO
denepanbHbIMU HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJACTHHIMH HOPMAaTHUBHBIMU
IIPaBOBBIMM AKTaMU IS IPEAOCTABIICHNUS] MYHULIUIIAJIBHON YCITYTH;

4) oTka3a B NpHUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPHIX MPETYyCMOTPEHO
dbenepaibHBIMU  HOPMATHUBHBIMU TPAaBOBBIMU aKTaMH, OOJACTHHIMU HOPMATHUBHBIMU
MIPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS] MyHUIIMIIAIBHOW YCIYTH, Y 3asBUTEIS;

5) oTka3a B IpeIOCTaBICHUU MYHHIIMIAIBHON YCIIYTH, €CJIM OCHOBAaHHS OTKa3a HE
peyCMOTpEHbI defepaabHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
benepaibHBIMU HOPMATHUBHBIMU IPABOBBIMU aKTaMM, OOJACTHBIMH 3aKOHAMHU M HWHBIMH
00JaCTHBIMM HOpPMAaTHUBHBIMU TPABOBBIMU akTaMH. B yka3aHHOM ciyuae aocyaeOHoe
(BHECyneOHOE) oO’kajoBaHWE 3asBUTENIEM pelieHud u aecTBuit (O6esmerictBus) MOI],
pabotauka M®I] Bo3MoxHO B citydae, eciau Ha MO, permenus u aeiictBus (0e3neicTBre)
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KOTOpPOTO OOXKATYyIOTCs, BO3JIOKEHA (QYHKIHUS MO MPEJOCTABICHUIO MYHULUIMATbHON
YCIIyTH B IIOJIHOM 0OBEME B MOPSIKE, ONPEAETEHHOM YacThio 1° craten 16 denepansHOro
3akoHa «O0 opraHu3ally NPEAOCTABICHNS I'OCYIAPCTBEHHBIX U MyHULMIIATBHBIX YCIyT»;

6) 3aTpeOoBaHus C 3asIBUTEIS TP TPEAOCTABIECHUN MYHHUIIMIAIBHON YCIYTH IUIATHI,
HE TPElyCMOTPEHHOMN (eiepadbHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMH, 00JIACTHBIMU
HOPMAaTUBHBIMU NIPABOBBIMU aKTaMU;

7) OoTKa3a OpraHa, MpeAOoCTaBISIONIET0O MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MpeloCTaBISAIoIEro MyHUIMnanbHyo yciayry, MO®Ll, paborauka M®I] B
UCIIPaBJICHUM JIONYIICHHBIX MMM OIEYaTOK M OWIMOOK B BBIJIAHHBIX B pE3yJbTaTe
MPEA0CTABIEHUS MyHULIMIIAIBLHON YCIYyTry JOKYMEHTaX JM00 HapyLIEHUsI YCTaHOBIEHHOIO
CpOKa TaKuX ucIpaBlieHui. B ykazaHHOM cityudae nocyaeoHoe (BHeCy1e0HOE) 00KaTOBaHKE
3asiBUTENIEM penieHuit u nercteuii (0e3meiictBusi) M®L, paborarka M®I] Bo3MOKHO B
cinydae, ecnu Ha ML, pemienus u neictBus (Oe31eCTBHE) KOTOPOro 0OKalyroTCH,
BO3JI0’K€HA (YHKIUS MO MPEAOCTaBICHUIO MYHMIIMIIAIBHONW YCIYT'H B MOJHOM OObEME B
HOpSIIKE, ONpeIeIeHHOM dacThio 1° crateu 16 ®enepanbHoro 3akoHa «O0 opraHu3anuu
IIPENOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT»;

8) HapylleHUs CpOKa WIM TMOpsAJIKa BblAAYM JOKYMEHTOB IO pe3yJbTaTtaM
MPEI0CTABIEHUSI MYHULIMIIAJIbHON YCIYTH;

9) npuoCTaHOBIIEHUS MPENOCTABICHHUSI MYyHUIMNAIBHOW YCIYTH, €CJIHM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHBbI (eAepalbHBIMU 3aKOHAMHU M TPHUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMU (erepaibHbIMU HOPMAaTHBHBIMH IPAaBOBBIMU AKTaMH,
00JaCTHBIMHM 3aKOHAMH M HWHBIMH OOJIACTHBIMA HOPMAaTHMBHBIMH INPaBOBBIMU akTamu. B
YKa3aHHOM cllydae JocyqeOHoe (BHecyZeOHOe) 00)ajloBaHHE 3asBHUTEIIEM PEIICHUN H
neiicteuii (6e3netictBusi) MOI], paborauka M®I] Bo3MoxkHO B ciydae, eciim Ha M®DII,
pelieHus U JercTBUs (0€31elCTBUE) KOTOPOro OO0KATYIOTCS, BO3JIOKEHA (DYHKIUS 10
MPEAOCTABICHUIO MYHUIIMITAIBHON YCIIYTH B MOJHOM OOBbEME B MOPSAKE, ONPEICICHHOM
yactelo 1°cratem 16 ®enepansHoro 3akoHa «OO6 OpraHu3alUu I[IPEIOCTABIEHHS
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

10) TpeboBaHus y 3asBUTENsS MpPU MNPEIOCTABICHUM MYHUIIMIAIBHOW YCIYTU
JOKYMEHTOB WJIM HH(POpPMAalUHU, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh MpPU MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
IPEIOCTABIICHUS! MYHULIMINAIBHONW YCIyrd, JUOO B MPEIOCTABICHUU MYHULMIAIbHON
YCIIYTH, 32 UCKJIIOUEHUEM CIIy4yaeB, NMPEAYyCMOTPEHHBIX NYHKTOM 4 yactu 1 cratem 7
®enepanbHoro 3akoHa «OO0 opraHu3alMd MPETOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIyT». B ykazanHoM ciyuae nocynedHoe (BHeCy1e0HO€e) 00XKaloBaHue
3asiBUTEJIeM perieHuit u nerictuii (06e3aeiictBusi) M®L, paborauka M®I] Bo3MOXKHO B
ciydae, ecnu Ha MOII, pemenuss u neiictBus (0e31eMCTBUE) KOTOPOTo OOXKalyroTCH,
BO3JIO’KEHA (DYHKUHUS MO MPEJOCTABICHUI0 MYHULMIIAIBLHON YCIyI'H B MOJHOM OOBEME B
HOPS/IKE, ONpPEAEIeHHOM YacThio 13crateu 16 MenepansHoro 3akona «O6 opraHu3anun
MIPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT).

5.3. 3asgBuTenp BIpaBe MOJaTh >XKajio0y B MUCBMEHHOW (opme Ha OyMakHOM
HOCHTEJIE, B JIEKTPOHHOH (hopMe B OpraH, MpeA0CTaBIISIONINI TOCYJapCTBEHHYIO YCIYTY,
M®I] nmu60 B COOTBETCTBYIOMIMI OpraH MYHULMIAIbHON BIACTH ITyOJUYHO-IPABOBOTO
oOpazoBaHnus, sBisomuiics yupeaurenemM MOL] (nanee — yupeaurens M®OL). Kanoos! Ha
pemieHuss W faeucTBUs  (0e3eHCTBHE) PYKOBOAMTEN OpraHa, MpeaoCTaBIIsIOIEro
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rOCYyJIapCTBEHHYIO YCIIYTY, MOJAIOTCS B BBIIECTOSIIUN opraH (IIpU €ro Hajau4yuu) Judo B
Cllyyae €ro OTCYTCTBUS PACCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMTEIEM OpraHa,
MPEAOCTABIIAIONIETO MYHHUIIMNAIBHYIO yciuyry. JKamoObl Ha pemieHus W JACUCTBUSA
(6e3meiictBue) paboramka MO®I] momarorcst pykoBomutento storo M®II. XKamobsr Ha
pemienus u jaeuictBus (6e3nerictBue) MODI| mnoparorcs yupenutenro MO wm
JOJIKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY 00JIaCTHBIM HOPMATHUBHBIM MTPABOBBIM aKTOM.

5.4. XKanoOa Ha pemienus u AeiicTBus (0e31eicTBUE) OpraHa, IPeI0CTaBISIOIIEro
MYHUIMNAIBHYIO ~ YCIyry, JOJDKHOCTHOIO  JIMI]Aa  OpraHa, IpeJoCTaBJISIOIIEro
MYHUIUNAIBHYIO YCIYTy, MYHULHMIAIBHOTO TPAXAAHCKOTO CIIyXallero, pyKOBOAMUTEs
oprasa, NpeA0CTaBIIAIOIIEr0 MyHULIUTAIbHYIO YCIYTY, MOXET ObITh HAaIpaBJieHa M0 MoYTe,
yepe3 M®DII, ¢ ucnons3oBanueMm cetu «MHTEpHETY», MOCpPEACTBOM mopTaia deaepaibHOM
MYHUIIUTIATEHOM HH(POPMAITMOHHOM CUCTEMBI 10CY1I€0HOTO (BHECYI€OHOTO) 00KaTOBaHUS
(https://do.gosuslugi.ru/),  odunmManpHOTO  caiTa  opraHa,  MPEIOCTABJISIONIETO
rocyfapctBeHnyo yciyry, EIIY, a takke MOXET ObITh MPHUHSATA MPU JIMYHOM MpUEMe
3asBuTens. JKamoba Ha pemenust u aeictBusa (6e3aeiicteue) M®ILI, pabornuka MOI]
MO’KET OBITh HaIlpaBJIEHA I10 TIOYTE, C UCIIOJIb30BaHUEM ceTu «VHTepHeT», OPUIHATBHOTO
caiita MO®LI, EIIT'Y, a Taxxke MOXKET ObITh MIPUHSATA IPU JTUYHOM IPUEME 3asIBUTEIIS.

5.5. Kanoba, moctynuBIIasi B OpraH, NpeIoCTaBISIOMNNA MyHUIUNAIbHYIO YCIYTY,
MO®LI, yupenurento M®PL[ nubo BblIECTOAIMKA OpraH (MpU €ro HaJWu4HuH), MOJJIEKUT
PacCMOTPEHUIO B TEUCHHE MATHAIIATH pabounX JHEU CO JHs €€ PerucTpaluu, a B cliydae
o0kaJoBaHUsl OTKa3a OpraHa, MPEeJOCTABIIAIONIEr0 MYHULHMIAIBHYIO yciayry, M®IL[ B
npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIIPABJICHUHU AOMYIIEHHBIX OMEYaTOK U OINOOK
WIK B Cclly4ae 00XKaJOBaHUSI HApPYyIICHUs YCTAaHOBJIIEHHOTO CpOKa TaKMX HCHpPaBICHUH —
B T€UeHHUE 5 pabouux THEN CO THS €€ PETUCTPaIiu.

5.6. XKanoba nomxHa coepKaTh:

1) HauMeHOBaHWEe  OpraHa, MPEAOCTABIAIONIETO  MYHUUMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIAIONIEr0 MYHUIMIAIBHYIO YCIyry, Ju0o
MYHUIUMNATBHOTO TpakJaHCKoro ciuyxamiero, M®L[, ero pykoBomutens u (Win)
pabOTHUKA, pelIeHus U AecTBus (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuto, uMs, OT4ECTBO (MOCIHEAHEE — MPHU HAIUYMUH), CBEACHHUS O MECTE
KUTENIbCTBA 3asABUTENS — (DU3MUECKOro JIMIA, a TaKke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ampec (ampeca) SACKTPOHHOW MOUTHI (MPU HAJIMYMM) W TIOYTOBBIM aJipec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenmenuss o0 oOOMXaldyeMbIX pEIICHUSX W JAeUcTBUsX (Oe31elCTBUU) OpraHa,
[PENOCTABISIOIIET0  MYHMIMOAIBHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIIAa  Oprasa,
IPEIOCTABIISAIOIEIO0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHUIMIIAJIBHOTO T'PakJaHCKOTO
ciysxkaiiero, MOII, paboranuka M®PII;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3adABUTEIb HE COIJIACEH C pPEUICHUEM H
neictBueM (Oe3neiicTBUEM) OpraHa, NPEIOCTABISIOIIEr0 MYHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIyry, Ju00
MYHHIIMIIAJIBHOTO TPaXKIaHCKOTO ciayxaiiero, ML, pabotanka M®LI. 3asgBurenem MoryT
OBITh TIPECTaBICHBI JOKYMEHTHI (IIPU HAJTUYUU), TIOITBEPKIAIOUINE TOBObBI 3asBUTEIIS,
00 UX KOTIHH.

5.7. Tlo pe3ynabTaraM pacCMOTPEHHUS >KAJIOObI MPUHUMAETCS OJHO W3 CIETYIOIINX
pELIEeHUN:
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1) xxanoba ynoBIETBOpPSIETCS, B TOM YHCIIE B JOPME OTMEHBI MPUHATOIO PELICHUS,
UCIPABIICHUSl JIOMYIICHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B  PE3yJbTaTe
MIPEIOCTABIECHUSI MYHUIIMNAIBHONW YCIyTU JOKYMEHTAxX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE NPEIYCMOTPEHO (QenepalbHbIMH HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMH, 00JIACTHBIMA HOPMAaTUBHBIMU [TPaBOBBIMU aKTaMU;

2) B yJOBJIETBOPEHUH KaJT00bI OTKA3bIBAETCS.

5.8. He mo3nHee nHs, CIEAYIOWIETO 3a JHEM MPUHSTHS PEIICHUSA, YKAa3aHHOTO B
NyHKTe 5.7 HaACTOSILEro pasjena, 3asBUTENI0 B MHUCHBMEHHOW (opMe U MO KEITAHUIO
3asiBUTENS B AJIEKTPOHHOU (popMme HarpaBisieTCss MOTUBUPOBAHHBIM OTBET O pe3ysbTaTax
PacCMOTPEHUSI JKAJTIOO0BI.

5.9. B cunyvae npusHaHMs >XKaJoObl MOAJIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B NYyHKTe 5.8 HacToslero paszaena, jaaercs uHGoOpMauus o
JNEUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, IMPEAOCTaBIIOIIMM TIOCYJapCTBEHHYIO YCIYTY,
M®I] B uensax He3aMeIUTEIbHOTO YCTPAHEHHS BBISBICHHBIX HAPYLIEHUN MPU OKa3aHUU
MYHMIIMIIAJIbHON YCIIYTH, a TAKXK€ MPUHOCSITCS U3BUHEHMS 32 JOCTAaBJIEHHbIE HEYJ0OCTBA U
yKa3bIBaeTCsl MHPOpMAIs O JAJTbHEHIINX JIEHCTBUSAX, KOTOPhIE HEOOXOUMO COBEPIIUTH
3asIBUTENIO B LEJAX [MOJIYYEHUs MyHULUIIAIbHON YCIYTH.

5.10. B cnyyae npu3HaHUs KaloObl, HE MOJJIEKAILEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKA3aHHOM B IIYHKTE 5.8 HAcCTOSLIEro paszelnia, JatTcs apryMEHTUPOBaHHbIE
pa3bsCHEHHs] O MPUYMHAX NPUHATOTO pEIICHUs, a Takke HHPOpMaIUs O TMOpPsIKe
00>a0BaHMs IPUHITOrO PELICHMUS.

5.11. B ciayyae ycTaHOBJIEHUS B XOA€ WM MO PE3yJIbTaTaM PacCMOTPEHUS KaI0ObI
IIPU3HAKOB COCTAaBa AJAMUHUCTPATHBHOIO MPABOHAPYIIEHHS WM NPECTYIUICHUS
JAOJHKHOCTHOE JIMLO, PAOOTHHK, HaJEJIEHHBIE TOTHOMOYHSIMH IO PACCMOTPEHHUIO kKajlod B
COOTBETCTBUM ¢ dacThio 1 crateu 11°2@enepansHoro 3akona «O6 OpraHusaluu
IIPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI», HE3aMEIJIUTENBHO
HaIpaBJISI0T UMEIOIIMECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.12. 3asBuTens BIOpaBe 00XkalnoBaTh PELICHMS, IPUHATHIE B XO/€ MPEAOCTABICHUS
MYHULMNIATBHOM YCIYTH, IeUCTBUS WK Oe3nericTBre creruanuctoB Otaena oopazoBaHus
AJIMUHHUCTpAllMd MYHUUUIAIBLHOTO oOpa3zoBanus «KapabIMOBCKHII MyHUIMIIAIbHBIN
okpyr» CMOJIEHCKON 00J1aCTH, OCYIIECTBISIONIET0 Ha3HAYEHHUE €KEMECTYHOMN BBIIUIATHI, B
Cy1eOHOM MOpSIJIKE.

5.13. Undopmanusi, ykazaHHasi B HACTOALLIEM pazfelie, MOMJICKHUT 00A3aTeIbHOMY
pasmenienuto Ha EIITY.
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